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Introduction 
 
Welcome and congratulations on your continued academic success!  
 
Graduate school is a new educational experience and students are faced with a large amount of 
complex information. The OSU MFT Program Handbook serves as a resource to help guide 
students through this experience. This handbook describes expectations from the point of 
admission to degree completion and provides information about the program’s policies and 
procedures.  
 
All students receive a copy of the OSU MFT Program Handbook upon entrance to the program 
which becomes a contractual guide for program expectations as well as student performance and 
conduct. In the event that the program implements changes, students will receive and abide by the 
new changes provided in the updated handbook. In addition, an electronic version of the Handbook 
is available. 
 
It is important for you to be familiar with this handbook and to review it periodically as it is your 
responsibility to ensure that you are meeting all requirements for continued progress and eventually, 
graduation. 
 
 
  

https://education.okstate.edu/site-files/documents/mft/mft-program-handbook23.pdf
Hardy, Nathan
Insert handbook hyperlink and update handbook on website before Welcome Event.
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Program Overview 
The Master of Science Degree Option in Marriage and Family Therapy (MFT) in the Department of 
Human Development and Family Science (HDFS) at Oklahoma State University (OSU) is designed 
to provide those who are beginning careers in marriage and family therapy with the basic knowledge, 
skills, and professional identity essential to the practice of marriage and family therapy at the entry-
level. Students in this program will be involved in an educational experience that will qualify them to 
practice in controlled settings, while continuing education, personal growth, and professional 
experiences are accumulated. Consistent with the guidelines established by the Commission on 
Accreditation for Marriage and Family Therapy Education (COAMFTE), the curriculum includes 
coursework in human development, marital and family studies, marriage and family therapy, 
professionalism and ethics, research and statistics, and supervised practicum. Students are required 
to follow an organized sequence of study in which academic and practicum coursework are 
integrated. 60 graduate credit hours is required across two full years for degree completion (see the 
program’s website for the percentage of students graduating within the advertised 2 years and 
maximum timeframes).  

Mission Statement 
We prepare students to provide ethically responsible, culturally competent, personally engaged, 
research-informed, and integrative-systemic therapeutic services for diverse individuals, couples, 
families, and presenting problems. Through an immersive, rigorous, and developmentally sequenced 
training approach—focused on clinical, academic, and professional excellence—this program equips 
students with the capability to enhance human lives, strengthen relationships, and support 
communities through leadership and service in the MFT profession. 
 

Inclusivity 
A key value of the Marriage and Family Therapy Program at Oklahoma State University is the 
understanding, respect, acceptance, and equal treatment of others regardless of race, age, gender, 
ethnicity, sexual orientation, relationship status, gender identity, socioeconomic status, disability, 
health status, religious or spiritual belief or affiliation, national origin, or veteran status in any of its 
activities or policies relating to students, faculty, including instructors, supervisors, other relevant 
educators and professional staff. Further, we are committed to incorporate diverse perspectives with 
accompanying strategies and structures for acknowledging, respecting, and honoring differences. 
 
It is expected that faculty, staff, and students will live by this value, whether it be with each other, 
with other professionals, or with clients. It is expected that during the program students will strive to 
learn about and understand the unique life experiences, values, practices, and beliefs of individuals 
from diverse backgrounds and will learn to respond sensitively and appropriately to client needs. 
Students will be provided opportunities in program courses, practicum experiences, and staff 
meetings to be exposed to and discuss issues of diversity. As students examine their own and others’ 
identities and explore beliefs and values, it is imperative that students acknowledge and are 
respectful of differing perspectives and experiences and maintain a safe environment so that the 
conversation can be sustained. 
 
As guided by AAMFT values regarding inclusivity, the OSU MFT program aims to be inclusive to 
all students, volunteers, staff, and clients affiliated with the program and the Marriage and Family 
Therapy Clinic to ensure a comfortable, safe, and respectful environment by reflecting the diverse 
interests of our all parties involved. We are committed to providing an inclusive environment for all, 

https://education.okstate.edu/departments-programs/human-development-family-science/marriage-family-therapy/index.html
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regardless of race, age, gender, ethnicity, sexual orientation, relationship status, gender identity, 
gender expression, socioeconomic status, disability, health status, religious or spiritual belief or 
affiliation, national origin, or veteran status in any of its activities or policies relating to students, 
faculty, including instructors, supervisors, other relevant educators and professional staff. 
Expected Behavior 
We expect all parties to abide by these principles of inclusivity in all venues of OSU and the MFT 
program, including ancillary or other events in any official capacity. 

• Exercise consideration and respect in your speech and actions. 
• Refrain from demeaning, discriminatory, or harassing behavior and speech. 
• Be mindful of your surroundings and of your fellow participants. 
• Alert OSU MFT program faculty if you notice violations of this Inclusivity Statement. 

 
Unacceptable Behavior 

• Intimidating, derogatory or demeaning speech, or actions by any member of the OSU MFT 
program, at all program-related events and in all personal and written communications.  

• Discriminating, harmful or prejudicial verbal or written comments or visual images related to 
race, age, gender, ethnicity, sexual orientation, relationship status, gender identity, gender 
expression, socioeconomic status, disability, health status, religious or spiritual belief or 
affiliation, national origin, or veteran status. 

• Inappropriate use of nudity and/or sexual images in public spaces (including presentation 
slides). 

• Deliberate stalking or following. 
• Harassing photography or recording. 
• Sustained disruption of talks or other events. 
• Unwelcome and uninvited attention or contact. 
• Physical assault (including unwelcome touching or groping). 
• Real or implied threat of physical, professional, or financial damage or harm. 

Retaliation for reporting an incident is a violation of OSU policy. 

Handling of Unacceptable Behavior 

Unacceptable behavior from any member of the OSU MFT program will be met with empathy and 
practicality in a serious manner. To ensure that no member of the OSU MFT program feels unsafe 
or uncomfortable, these are the parameters for handling the unacceptable behavior explained above. 

• The OSU MFT program faculty will aid those participants to which the incident occurred. 
• The OSU MFT program faculty will attempt to resolve the issue in a civil manner for those 

scenarios which call for such treatment. This means resolving the issue will allow for 
productive conversation in which both parties may come to a peaceful conclusion. 

• The OSU MFT program faculty reserve the right to remove an individual from any MFT 
program interaction and, if necessary to preserve the integrity of the policies outlined above, 
to prohibit an individual from future participation in MFT program interactions. 

 
Required Trainings for All MFT Students: 
 



MFT Program Handbook 
 

 

 Page 7  
  

The OSU MFT program requires that all MFT students participate in university-approved trainings 
annually regarding policies and issues relating to Sexual Harassment (Title VII and Title IX) and 
Reporting policies (Clery Act CSA and Incident Reporting). Proof of completion of these annual 
trainings will be sent to the Program Director and will become part of your official student file. 
Failure to complete the required trainings will result in your removal from clinical activity until the 
trainings are completed. 
  
The trainings (specifically for students and graduate students) can be accessed at: 
https://hr.okstate.edu/talent-development/pt-student-training.html 
 

Goals & Outcomes 
The OSU MFT program centers its training around five cornerstones with clear goals for graduates 
of the program: 

1) Integrative Systemic Therapy (THEORY) 
Demonstrate a knowledge of MFT theoretical models and clinical interventions and be able 
to apply an Integrative Systemic Therapy approach for diverse client populations and 
presenting problems.  
 

2) Cultural Competence & Humility (DIVERSITY) 
Demonstrate the principles of cultural competence and humility across professional and 
therapeutic contexts including capacities for assessing and treating client systems of diverse 
backgrounds, contexts, and identities. 
 

3) Professional & Relational Ethics (ETHICS) 
Demonstrate an understanding of relevant ethical and legal principles and codes of conduct 
as well as competence in ethical decision-making skills—with sensitivity toward values, 
diversity, and the systemic context. 
 

4) Research-Informed Practice (RESEARCH) 
Demonstrate competence in critically evaluating and applying relevant research to clinical 
practice, including competence in using measurement and feedback systems to empirically 
evaluate treatment progress. 
 

5) Personal & Professional Development (PERSONHOOD) 
Demonstrate a high degree of self-awareness and self-development to foster professional 
relationships and the effective use of self in therapy—including a commitment to continual 
self-evaluation and improvement.  

 

In the program, no single theory of marriage and family therapy is presented as a primary 
approach. Rather, students are exposed to a broad range of marriage and family therapy models 
and encouraged to develop their own integrated systemic approach to treatment. The process of 
developing proficiency as a marriage and family therapist is viewed as an ongoing integration of 
growing awareness and development of self, growing skillfulness in the application of various 
therapeutic methods, and growing knowledge and understanding of individual/family dynamics, 
diverse family forms, problems, resources, and possibilities for change. 

https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fhr.okstate.edu%2Ftalent-development%2Fpt-student-training.html&data=04%7C01%7Cmatt.brosi%40okstate.edu%7C7ad913dbdc7c457d48e908d8b9877f9d%7C2a69c91de8494e34a230cdf8b27e1964%7C0%7C0%7C637463339036239951%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=ahJCVMV9KI79VYWxPizAnf3AKvFTB1Ie7OofxhVHVH8%3D&reserved=0
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State Licensure Preparation: 
 

The option in Marriage and Family Therapy at OSU is accredited by the Commission on 
Accreditation for Marriage and Family Therapy Education (COAMFTE) of the American 
Association for Marriage and Family Therapy (AAMFT); see current accreditation/approval status. 
As an COAMFTE accredited program, graduates of the OSU MFT program meet qualifications to 
take the Oklahoma, and most other states’ MFT required examinations (some states require 
additional coursework due to unique requirements) after completion of required post-graduate hours 
practicing family therapy.  
 
To comply with the U.S. Department of Education regulation 34 CFR § 668.43(a)5.v. for 
institutions enrolling students in programs for which state licensure is required for employment, the 
OSU Marriage and Family Therapy program is providing students with clarity concerning the 
sufficiency of program requirements in meeting the licensure requirements in each state.  
 
The following information outlines our best determination of whether current OSU MFT program 
requirements meet or do not meet provisional/associate licensure requirements (specifically an 
application for licensure or qualifying to apply to a licensure associate or candidate status) in other 
states. The determination for placing a state in each category was made after reviewing state statute 
requirements for MFT licensure. Many states have provisions for acceptance of applications from 
graduates of any COAMFTE accredited program. Other states have statutory language requiring 
applicants to complete courses in specific categories/areas of study, whereby making it difficult to 
determine whether OSU’s MFT courses fulfill the state requirements despite similar course titles 
outlined in statute requirements. Further, states often have an executive office or state board that 
reviews course descriptions or syllabi to determine whether the course fulfills the statutory 
requirements. The requirements for clinical hour completion during graduate study also varies across 
states, often ranging between 300-500 clinical hours, and varying in how many of clinical hours must 
be relational. 
 
Although the OSU MFT faculty makes every effort to keep this information current, state 
requirements may change and/or be updated frequently. The determination for whether the OSU 
MFT program meets, appears to meet but cannot verify, or does not meet requirements may change 
without adequate notice to current students, applicants, or incoming students. The information 
should be used as a general guideline, not an official publication. It is best for students to check 
current requirements for states of personal interest often while enrolled in the OSU MFT program 
and work with their faculty advisor to make decisions for enrollment in courses that will ideally 
fulfill licensure. 

 

https://education.okstate.edu/departments-programs/human-development-family-science/marriage-family-therapy/accreditation.html


MFT Program Handbook 
 

 

 Page 10  
  

M.S. Option in Marriage and Family Therapy from Oklahoma State University 
States where our program does or does not meet the requirements for provisional/associate licensure. 

 
*Does Not Meet Requirements 
Alabama (requires 250 relational hours, 500 direct non-alternative hours) 
Arkansas (requires additional 1-credit hour course on Teletherapy) 
California (only requires additional CA ethics CEU). 
Louisiana (requires 250 relational hours, 500 direct non-alternative hours) 
Maine (requires 360 direct contact hours, courses appear to align but cannot verify) 
Rhode Island (requires 250 relational hours, 500 direct non-alternative hours, courses appear to align 
but cannot verify) 

 
*Determination based on review of state licensure and subject to change with state legislative decisions. 
 
The determination for “Meets Requirements for Provisional/Associate Licensure” is most often made when 
states authorize the acceptance of applications from those who graduate from a COAMFTE 
accredited program as superseding specific practicum or coursework requirements.  
 
The decision for labeling a state in the “Coursework Appears to Align, but Unable to Verify” category is 
most frequently based on the state’s statutes that include requirements for applicants to have 
completed course content in specific areas of study (e.g., a course in family systems, addictions, 
family therapy theories), which often require a review of course descriptions, title, or syllabi by a 
committee or board for official approval of the course(s). These states do not accept COAMFTE 
graduates as completing coursework requirements without further documentation.  
 
The decision for labeling a state in the “Does Not Meet Requirements for Provisional/Associate Licensure” is 
most often due to the state requiring specific coursework (e.g., domestic violence, substance abuse, 
family assessment) to meet state requirements, when the state requires a higher number of credit 
hours overall, or when a greater number of accrued relational hours are required. 
 

*Meets Requirements  *Coursework appears to align, but unable to verify. 
Arizona Nevada Alaska 
Colorado  New Hampshire Hawaii 
Connecticut  New Jersey Indiana 
Delaware New York  Maryland 
Florida North Carolina  Massachusetts 
Georgia North Dakota  New Mexico 
Idaho Ohio  Pennsylvania 
Illinois  Oklahoma  Tennessee  
Iowa  Oregon  Washington 
Kansas South Carolina Wyoming 
Kentucky  South Dakota   
Michigan Texas   
Minnesota  Utah   
Mississippi Vermont   
Missouri  Virginia  
Montana West Virginia  
Nebraska Wisconsin  
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For more information regarding licensure in each state visit the following webpages and consult the 
specific state regulatory body that governs MFT licensure. Direct links for each state statute may be 
found within the following sites, however, weblinks often change, so please be aware of this when 
attempting to locate the exact statutory language for each state. 

·       www.mft-license.com 

·       www.behavioralhealthworkforce.org/tableau-embed-new  

·       https://amftrb.org/resources/state-licensure-comparison/ 

·       MFT Licensure Requirements - 2023  
 

The OSU graduate college also allows students to enroll in up to 10% additional courses (two 
courses for the MFT option) during their graduate degree program. Thus, students should work 
closely with their faculty advisor in determining courses they may need to take to fulfill the licensure 
requirements for the state in which they plan to practice. In situations where a student moves to a 
state requiring additional relational hours for licensure, the student should work closely with the 
Clinical Director and their advisor to ensure they have met the needed requirements for licensure 
while enrolled in the program.  
 
It should be noted that states often revise their statutory language governing state licensure 
requirements, portability of licenses once received, etc. and policies for transferring or accruing 
client contact hours (e.g., specific relational hours; supervised by an AAMFT Approved Supervisor) 
while still unlicensed. The determination for whether OSU’s MFT program fulfills, does not fulfill, 
or is undetermined whether it will fulfill or not may change without adequate notice. The program 
will do its best to notify the students in the program of these changes. However, it is best for 
students to remain aware of their options while enrolled in OSU’s MFT program and to work with 
their advisor in making decisions for enrollment. 
 
The OSU MFT faculty are sincerely interested in each student’s professional success within the 
program and after graduation. Please consult any of the faculty on questions about the program 
requirements, course enrollment, and/or the future licensure process. 

*By signing below, I acknowledge the receipt of the above information by the OSU MFT 
Program.  

__________________________________           ____________________________________          _____________________ 

Printed Name                                    Signature                                               Date  

 

 

 

 

http://www.mft-license.com/
http://www.behavioralhealthworkforce.org/tableau-embed-new
https://amftrb.org/resources/state-licensure-comparison/
https://ostatemailokstate-my.sharepoint.com/:x:/g/personal/megan_guthrie_okstate_edu/EZMffaDMmShDvzsC3eSInlEBtHEuRbSBsqv5lNlvptrF8w?e=EfXDTN&nav=MTVfezAwMDAwMDAwLTAwMDEtMDAwMC0wMDAwLTAwMDAwMDAwMDAwMH0
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Program Roles and Responsibilities 

MFT Program Director 
The Program Director is responsible for the oversight of program curriculum and the clinical 
training program, in addition to the planning and growth of the Marriage and Family Therapy Clinic 
(MFTC) facilities in conjunction with the Clinic Director, and both the maintenance and 
enhancement of the program. The Program Director is ultimately responsible for providing year-
round direction for the MFT program through adherence to the MFT program mission as well as 
the goals and objectives related to the maintenance and enhancement of the mission.  

 
The Program Director is additionally responsible for the program’s compliance with MFT State of 
Oklahoma licensure law, maintaining and/or achieving COAMFTE accreditation standards, and the 
overall success of the program as determined by a joint group of the MFT faculty, the OSU HDFS 
Department Head, and the College of Education and Human Sciences Dean. Each student who 
satisfactorily completes an MFT Masters level program is to receive a formal declaration from the 
Program Director attesting to that fact. The Program Director will not attest to a student’s 
completion of a Masters level program without adequate records demonstrating that all 
requirements for graduation have been met.  
 
MFT Clinic Director  
The Clinic Director is responsible for confirming that services provided within the scope of the 
Marriage and Family Therapy Clinic (MFTC) meet appropriate ethical, legal, and competent service 
standards. The Clinic Director is responsible for the year-round clinic operations, maintaining 
economic viability, and for the services provided being consistent with the policies of the MFT 
program and greater HDFS department. The director approves all activities to be conducted in the 
clinic on the basis of said activities meeting the stated requirements. This authority may be delegated 
to temporarily designated faculty or clinic staff. 

 
Clinical students and staff are responsible to the Clinic Director for all clinic activities in the MFTC 
not otherwise specified. The Clinic Director, and ultimately the MFT Program Director, can 
authorize changes or waivers of student responsibilities in the clinic. The Clinic Director, in 
conjunction with the MFT faculty, is responsible for maintaining the clinic facilities upkeep and 
planning toward growth or development of the facilities, services provided, or staffing and resources 
needed to meet said growth and development. The Clinic Director is also responsible for 
maintaining off-site placements for students, contracts, assessments, site visits, and assistantship 
contracts. 
 
 
 
 
 
 
 
 
 
 
 



MFT Program Handbook 
 

 

 Page 13  
  

Core MFT Faculty  
There are currently four core MFT faculty members in the HDFS department at OSU. All core 
faculty professionally identify as marriage and family therapists, are AAMFT Professional Members, 
have completed a three-credit hour graduate course in MFT relational/systemic supervision, and are 
AAMFT Approved Supervisors. All core faculty Members hold a non-temporary contracted 
position with the University and 50% or more of their assigned role is specific to the MFT program. 
Along with the Program Director, core faculty members share responsibility for the creation, 
evaluation, revision, and maintenance of the program's outcome-based education framework, 
curriculum, policies, and procedures. Core faculty contribute to the MFT profession in various ways: 
scholarship, research, teaching, supervision, practice and/or service—all of which are congruent 
with the program’s mission, goals, and outcomes. The MFT program core faculty are clearly 
identified to students, communities of interest, and the public.  
 
Students work closely with the MFT faculty as they pursue their degree. The MFT faculty teach the 
majority of student courses, provide students with clinical supervision, and one of the MFT faculty 
members will generally serves as the chair of a student’s graduate committee. Following is a brief 
introduction to each faculty member.  
 

Nathan Hardy, Ph.D., LMFT, is an Associate Professor and graduate of the COAMFTE 
accredited Ph.D. program at Kansas State University. Dr. Hardy came to OSU in 2016. His 
research interests focus on change processes in couple therapy, relationship education 
delivery and curricula, the longitudinal course of a healthy marriage, couple’s sexual 
dynamics, systemic progress monitoring, and effective clinical training in MFT. Dr. Hardy 
serves as the MFT Program Director and is an AAMFT Approved Supervisor and 
Professional Member of AAMFT.  
 
Matt Brosi, Ph.D., LMFT, is a Professor and graduate of the COAMFTE accredited 
Ph.D. program at Michigan State University. Dr. Brosi came to OSU in 2004. His research 
interests focus on co-parenting, divorce, and remarriage, co-parenting relationship education 
and evaluation, rural/farm stress and mental health, and men’s issues/fathering. Dr. Brosi 
serves as the HDFS Graduate Coordinator and is an AAMFT Approved Supervisor and 
Professional Member of AAMFT.  
 
Gabe Yandell, Ph.D-Candidate, LMFT, is a Visiting Instructor and graduate of the 
COAMFTE accredited program at Oklahoma State University. Gabe came to OSU in 2022. 
He is an AAMFT Approved Supervisor and Professional Member of AAMFT. His clinical 
interests and experience include individuals working on self-development and life transitions. 
Adults family systems navigating changing parent/child roles and responsibilities. Couples 
seeking relationship repair, affair recovery, and enrichment. Gabe serves as Director for the 
Marriage and Family Therapy Clinic. 
 
Preston Morgan, Ph.D., LMFT, is an Assistant Professor and graduate of the COAMFTE 
accredited Ph.D. program at Kansas State University. Dr. Morgan came to OSU in the fall of 
2022 after a post doc at Michigan State University. His research interests focus on the use of 
couple therapy in treatment processes, the intersection between depression symptomology 
and couple relationship dynamics. Dr. Morgan is an AAMFT Approved Supervisor and 
Professional Member of AAMFT.  
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Non-Core Faculty 
Additional courses required for the MFT option are taught by several non-core faculty in the HDFS 
department. These faculty may also serve as graduate committee advisors or members and 
assistantship supervisors. These faculty also serve as a community of interest for the MFT program 
in that their feedback on student development is solicited and utilized to guide feedback to students 
provided by the core MFT faculty. It is important for students to maintain professional relationships 
with all faculty within and outside of the MFT program and HDFS department.  
 
Program Clinical Supervisors 
Program clinical supervisors hold a professional identity as an MFT and meet the required 
qualifications of training in MFT relational/systemic supervision as set forth by COAMFTE (see 
Standards Version 12.5, p. 37). Students are assigned a program clinical supervisor when they are 
cleared by the core MFT faculty to begin the application component of the program, which consists 
of working directly with clients as a therapist under supervision. Students are generally cleared to 
begin this applied component while enrolled in Pre-Practicum in Marriage and Family Therapy: 
Basic Counseling Skills HDFS 5603 course where their course instructor is assigned as their first 
program clinical supervisor. Thereafter, students continue the applied component by enrolling in 
Marriage and Family Therapy Practicum HDFS 5690 and are assigned a program clinical supervisor 
who oversees their section of practicum. The program clinical supervisor oversees students clinical 
work in individual and group supervision contexts (whether that be consultation or observation—
live, video, or audio). In addition to direct supervision of clinical work, program clinical supervisors 
provide oversight and guidance to students on clinical paperwork, clinical hours recording, and crisis 
management with client cases.  
 
All current core MFT faculty qualify to serve as program clinical supervisors. Other program faculty 
(non-core) who meet qualifications may also be assigned to serve as program clinical supervisors. 
Additionally, the program may assign qualified adjunct supervisors or supervisors in training to serve 
as program clinical supervisors as needed. Offsite supervisors who meet the qualifications of a 
program clinical supervisor may also be designated as an additional program clinical supervisor. 
Students may receive additional clinical supervision at their offsites from a supervisor who does not 
qualify for this designation, but these supervision hours cannot be counted towards their 100 
required hours of supervision in the program. Students meet with a program clinical supervisor on a 
regular and consistent basis (e.g., weekly) during the application component of the program. 
 
Distinction between instructional faculty roles and program clinical supervisor roles. 
When program faculty (core MFT and non-core) are assigned a didactic and content-focused course 
for the MFT program, they are distinguished from the role of a program clinical supervisor. 
Instructional faculty teach content, facilitate learning, and provide academic evaluation of student’s 
coursework, but they do not provide supervision as part of classroom discussions nor do they take 
the place of a student’s program clinical supervisor outside of the classroom. Any discussion of 
clinical or case material in the instructional classroom is not considered formal supervision. 
instructional faculty are clearly designated as program clinical supervisors only when they are assigned 
to teach the Pre-Practicum in MFT (HDFS 5603) and MFT Practicum (HDFS 5690) courses. When 
an individual is simultaneously assigned as an instructional faculty for a didactic course and as a 
program clinical supervisor overseeing supervisees, they clearly and explicitly distinguish their 
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different roles to their students and supervisees to ensure that formal supervision only occurs in the 
context of individual and group supervision.  
 
Graduate Chair and Advisor 
During a student’s first and second semester, the MFT Program Director will serve as the temporary 
chair. However, during the second semester, students will need to choose a permanent chair as they 
develop and submit their Plans of Study in the Graduate College Roundup portal. The Graduate 
chair is the faculty person who will serve as the student’s primary contact. In other words, they 
oversee the student’s academic program. The following descriptions taken from the graduate college 
website describe the distinct roles of the chair and the advisor: 
 

The Chair’s primary duty is to monitor the progress of the student toward the degree.  
They need not necessarily be the advisor but should have a strong familiarity with the 
academic requirements appropriate to the degree sought. The chair must hold an OSU 
faculty appointment in the academic unit in which the degree is housed (i.e., MFT core 
faculty member and also hold graduate faculty status). The chair’s duties include convening 
meetings of the advisory committee as appropriate; ensuring compliance with policies, 
procedures, and requirements; overseeing the plan of study and research document 
submission processes; and ensuring that the research topic undertaken is appropriate to 
satisfy degree requirements, with the results openly accessible. If the chair is not also the 
advisor, they should serve as a liaison with the advisor with regard to progress of research in 
fulfillment of degree requirements.  
 
The Thesis Advisor’s primary duty is to mentor the student in regard to the conduct of 
research necessary for the completion of the degree for thesis track students. As a result, it is 
expected that the advisor establishes the closest working relationship with the student. They 
may also serve as the chair of the thesis committee if they are an MFT core faculty member. 
The advisor must be a Member of the Graduate Faculty but need not hold an OSU faculty 
appointment. The advisor’s duties and privileges include guiding and counseling the student 
in, and reporting to the advisory committee on, the research effort, and ensuring compliance 
with applicable research regulations. It is the advisor’s responsibility to mentor the student 
toward a research project that is original and worthy of the degree sought.  

 
Note: If a student chooses the non-thesis track, the chair and advisor will be the same person and 
include three MFT faculty members to compose the committee (these will be selected for you to 
evenly divide the responsibilities across the four Core Faculty). If a student chooses the thesis 
track, the committee chair will be an MFT faculty, but the advisor and other committee member 
could be other graduate faculty in the college, depending on the research topic. The members of the 
thesis committee should be considered in collaboration with the thesis advisor. 
 
Student Professionalism and Code of Conduct 
Given the nature of the MFT program as a professional degree program and the close connection 
with student work being completed within the MFTC, students are expected to act in accordance 
with the MFTC Procedures Manual, the AAMFT Code of Ethics and the Oklahoma LMFT Act and 
Regulations in addition to the MFT Program Handbook. Please see the Inclusivity Statement in this 
handbook for further details on student professionalism and adherence to non-discrimination 
policies. The MFTC Procedures Manual specifically outlines student rules and procedures for work 
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with clients, case management, confidentiality responsibilities, use of OSU and MFTC computers, 
parking, preparation and engagement in supervision, etc. Violation of the policies outlined in the 
MFTC Procedures Manual will result in dialogue with the MFT faculty to address the violated 
policies and/or additional sanctions related to the status or nature of student involvement with the 
MFTC and/or MFT program. 
 
Interactions with Others: Given the degree of close relationships with the MFT program, it is 
expected that students maintain a high degree of professionalism in their interactions with fellow 
colleagues, faculty, student interns, non-MFT faculty, clients, supervisors, etc. Though the faculty 
often choose to work collaboratively with students, students should respect the authority and 
hierarchy within the program as well as the liability under which their clinical work falls. Thus, 
students should understand that the faculty have the ultimate responsibility for student case 
management, research advisement, and assistantship management.  
 
Students should also be aware that their behaviors in the classroom have an effect on faculty 
instruction and peer learning and should adhere to each faculty members’ preference governing the 
use of technology, social media, etc. during class, MFT program meetings, events, etc. Any lack of 
professional behavior within the program will result in direct feedback from faculty with additional 
sanctions (e.g., removal from clinical activity, formal sanctions through the MFT program, HDFS 
department, College of Education and Human Sciences, OSU graduate college and/or OSU) for 
continued unprofessional actions. 
 
Professional Appearance: As a professional in the MFT program, it is important to maintain a 
professional appearance. Although personal and class time allows for casual wear (e.g., shorts, tank 
tops, flip flops, sweatshirts, etc.), it is expected that students will dress professionally and in 
accordance with the MFTC Standards for Attire outlined in the MFTC Procedures Manual during 
times when they are clinically active with clients and/or teaming (the dress standard applies even 
when just observing cases). All students are expected to adhere to “business casual” guidelines when 
interacting with clients in the clinic. When teaming, please exercise good judgment and attempt to 
wear dark-colored clothes to minimize being seen behind the mirrors. Also, please respect all MFTC 
space and behave in a professional manner when in the clinic. 
 
Academic Professionalism/Code of Conduct: Overall, it is expected that students maintain a 
high degree of academic preparedness for classes as well as supervision (e.g., completed weekly 
readings and assignments, materials necessary for note-taking and active involvement). Students 
should also be timely for class, meetings, clinic meetings, supervision, and other events that are 
required by the program, department, or college. Student behavior is a direct reflection of this 
program, its faculty, and the department. Therefore, student professionalism and the utmost 
attention to these details is imperative. Additionally, ethical behavior is paramount in this program, 
both for your clients and for you as an MFT. It is expected that students demonstrate ethical 
conduct while in the program (e.g., coursework, case consultation, supervision, client paperwork, 
and program paperwork). On occasion, program, clinic, department meetings and classes may be 
held virtually (e.g., zoom, MS Teams), it is critically important to maintain professionalism during 
these meetings. Professionalism in virtual meetings includes, but is not limited to; attending meetings 
on time, keeping camera on during meetings, not multitasking during meetings, maintaining 
confidentiality during meetings, minimizing distractions, not abusing chat features, not lounging, etc. 
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Attendance & Requirements: Finally, as part of an intense clinical program, there will be guest 
speakers and additional program meetings (e.g., MFT program/MFTC orientation meetings, 
Capstone Presentations, MFTC Staff Meetings, MFT Council Meetings) outside of class time. 
Students will be required to attend these meetings but will be given appropriate notice to make 
arrangements to attend. Any absence from required MFT program meetings will need special 
approval well in advance of the scheduled meeting by MFT faculty (see the Vacations & Absences 
section (pg. 53) for additional details on mandatory attendance for program activities). 
 
Substance Use/Abuse: As you are in a professional training program, students are expected to 
consistently demonstrate professional behavior, which also includes abstaining from substance use 
while in class or while providing therapy services. We are committed to cultivating an environment 
in which student therapists are held to the same expectations that they will be held to by the state of 
Oklahoma upon receiving licensure. Specifically, section 86:15-3-3. Professional competence and 
integrity states:  
  

(b) LMFTs are presumed to have violated high standards of integrity or competence and it 
shall be unprofessional conduct if they: (1) plead guilty to or no contest to or be convicted 
of a state or federal felony crime if the violation substantially relates to the practice of 
therapy and poses a reasonable threat to public safety. (2) have their licenses or certificates 
suspended or revoked; or (3) are no longer competent to practice marital and family therapy 
because they are impaired due to physical or mental causes or the abuse of alcohol or other 
substances.  

 
For this reason, we instill the following policy: Students/therapist are prohibited from unlawfully 
consuming, possessing or using controlled substances while in class, before coming to class, or 
during/before therapy session. In addition, students/therapists may not be under the influence of 
any controlled substance, such as drugs or alcohol, while on campus, while working at the MFTC or 
any clinical placement, or while engaged in any MFTC or clinical placement business. Prescription or 
over-the-counter medications, taken as prescribed, are an exception only as long as the substance 
does not impair professional functioning. Anyone violating this policy may be subject to disciplinary 
action, up to and including dismissal from the program. 
*Section referenced from: Webster, 2021; Mount Mercy University 
 
In-Program Dating: Consensual amorous relationships between students are a reality of most all 
MFT clinical training programs. As a systemic-minded program, we remain cognizant of the 
potential impact of successful and unsuccessful relationships on the community. Therefore, should 
students enrolled in the MFT program begin a consensual amorous relationship, they may choose to 
bring this relationship to the attention of their advisor and/or program director. Upon request, MFT 
program faculty will do everything it can to support and separate the individuals to avoid a dual 
relationship in academic and/or clinical casework.  
  
Should any intra-student relationship (currently or in the past a consensual amorous relationship, or 
strictly platonic) become disruptive to client care and/or the learning of the individuals enrolled in 
the program (including those in the relationship, and/or other students enrolled in the MFT 
program), MFT Core Faculty may require one or both individuals to register and participate in 
separate course sections to support and maintain the learning environment of the program. 
*Section credit: Levatino, 2021, Southern Connecticut State University 
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Technology Appropriate Use Policies  
While in the OSU MFT program, students will have access to computing in the MFTC and 
computer labs located in the HDFS department, the College, and the University. Students will 
complete clinical case management on the computer utilizing software (e.g., TherapyAppointment) 
and electronic/virtual storage space (i.e., the MFTC Server) provided by the MFTC. Students will 
also have access to MFTC recording equipment within the MFTC, be issued a recording device, or 
receive training on using free software (i.e., Microsoft Teams) to record sessions for use as raw data 
for clinical supervision. If a student experiences computing issues with the provision of teletherapy, 
they should contact the Clinic Director for support in resolving the issue(s) to discuss options for 
checking out needed equipment. 
 
OSU also has clear policies on “Appropriate Use” of technology as it pertains to all University 
owned or controlled information technology resources whether individually controlled or shared, 
stand alone or networked as well as users of University information technology resources, whether 
such persons are students, staff, faculty, or authorized third-party users. These policies specifically 
outline acts or omissions that are considered unethical and unacceptable, and which may result in 
immediate revocation of privileges to use the University's computing resources and/or just cause for 
taking disciplinary action up to and including discharge, dismissal, expulsion, and/or legal action, 
which may include referral for criminal investigation and/or prosecution. These policies include but 
are not limited to OSU email use, digital media communications, social media use, network usage, 
and software licenses and copyrights. 
 
Students are required to comply with all policies on Appropriate Use of Technology as well as 
additional policies on technology use in class and regarding aspects of clinical work (e.g., teletherapy, 
telesupervision, electronic case management, etc.) and signing off as receiving and reviewing this 
handbook constitutes your agreement to comply with these policies. Failure to abide by these 
policies may result in immediate dismissal from the MFT Program. 
 
See Policies: OSU Appropriate Use Policy 3-0601 Administration and Finance Information 
Technology February 2021 (located on the MFTC Server under subfolder “MFT Program Files”; 
“Program Handbooks”) 
 
Feedback Received: Within a COAMFTE Accredited program, feedback from Communities of 
Interest is a critical component to assess how well the program is meeting its program goals and 
student learning outcomes. Several assessments (e.g., course evaluations, supervisor evaluations, 
basic skills evaluations, annual program survey, offsite placement survey, and offsite supervisor 
survey, etc.) are used in the MFT program to gather feedback and it is expected that MFT students 
will provide this feedback to the program when requested. Aggregated reports of feedback are 
prepared and communicated to relevant communities of interest (e.g., offsite-placement supervisors 
and directors, employers, college and departmental administration, alumni, etc.). At all times, 
students should maintain a spirit of respect and authenticity in providing and receiving feedback. 
 
Students in the MFT program will also adhere to the requirements of the program by ensuring that 
they have copies of all required forms, contracts, etc. on file in the program. These forms include: a 
signed Licensure Preparation letter, OSBI Background Report, MFT Program Informed Consent 
for Clinical Training, MFTC Confidentiality Agreement, Proof of Liability Insurance for each year 
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clinically active in the program, Minors on Campus training verification, Offsite Placement Contract, 
Request to Complete Capstone Requirements form, and any documentation of any requests to 
enroll in a non-approved elective course.  
 
*Failure to have these forms on file and updated annually (e.g., liability insurance verification; 
minors on campus training) may result in removal from clinical activity. 
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MFT Program Organizational Flow Chart 
 

 
Students participate in the governance of the program through representing their cohorts on MFT 
Council, providing input to cohort representatives who serve on MFT Council, completing annual 
surveys, and providing direct feedback/requests to faculty.  

MFT Advisory Council 
The MFT Council is made up of the MFT faculty, student representatives from each active cohort, 
and an alumni representative. The council will meet regularly to discuss student and program needs. 
Students in the program are encouraged to share any concerns, feedback, or recommendations with 
their representative so that their representative can relay the information to the MFT council in their 
regularly scheduled (monthly) meetings. Notes from council meetings will be made available to all 
students in the program following the meetings.  

Student and Alumni Representatives  
One student from each cohort will be elected (by the members of their cohort) to serve as a cohort 
representative on the MFT Council. Student representatives will typically serve for a minimum 
period of one semester. Student representatives will attend MFT council meetings and bring 
feedback, concerns, suggestions, and questions to the meeting from the members of their cohort. In 
addition, one former student will serve as the alumni representative to the council. The alumni 
representative will be selected by the faculty and invited by the Program Director to function in this 
role.  
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Program Components & Degree Requirements 
 
Major requirements for successful completion of a Master of Science degree with an option in 
Marriage and Family Therapy include: 

• Completion of all required coursework with a B average (3.0 GPA) or better. 
• Completion of all clinical requirements with a minimum of 400 hours of client contact, 

and with 200 of these hours being relational (with couples and families) and up to 100 
alternative hours can be counted. 

• Demonstration of development of the program core competencies (see MFT Program 
Educational Outcomes: Student Learning Outcomes).  

• Completion of the thesis track or non-thesis/Creative Component requirements.  
• Passing of the MFT Program *Cumulative exam (with a total score of 70% or better). 
• Receiving a passing score on the Capstone Project (with a total score of 46/55 or better) 

 
*The Cumulative Exam is a required exam every MFT student will complete during the summer 
semester of their second year in the program. The exam consists of knowledge domains related to 
each core MFT and HDFS course in the program (e.g., systems theory, MFT models, family theory, 
ethics, couple therapy, diverse families, child/adolescent therapy, psychopathology, research 
methods) and is intended to comprehensively assess student’s systemic and integrative knowledge 
and practice. Students are expected to pass the exam with a score of 70% or better (see SLO#1; 
Marker #4). Students who do not meet the minimum score requirements will be permitted to take 
the exam a second time. If after a second attempt the student does not meet the minimum passing 
score, they will be evaluated by faculty to determine the appropriate remedial process and/or may be 
removed from the program. 
 
Additional Instruction and Training Requirements 
In addition to coursework, students will have other opportunities to receive additional instruction 
and training. Students are required to participate in MFTC clinic activities (or with alternate 
arrangements guided by the Clinical Director for health/safety reasons) and team meetings, and 
MFTC staff meetings. In addition to addressing MFTC business, during the MFTC staff meetings 
guest speakers will be invited to teach students about specific clinically relevant topics. Students are 
required to attend Capstone presentations, and absences from any scheduled program meeting or 
event should be requested before the event. 
 
Annual Check-In Interviews  
In order to monitor student progress across the curriculum and practice components, each year each 
student will have a 15-20-minute interview with program faculty to review the student’s progress and 
discuss steps for continued growth in the program. Interviews will be held for the first-year students 
near the beginning of the spring semester and for the second-year students near the end of the fall 
semester. During the interview, the student and faculty will discuss the evaluations from each 
perspective (student, MFT faculty, and other instructors) and discuss next steps for continued 
progress. For first-year students, the check-in will also serve to assess student readiness to proceed 
into the clinical component of the program. In advance of the check-in interviews, students will be 
asked to reflect on their clinical, professional, and academic strengths and growth areas in the 
program.  
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In addition to the annual check-in meeting, the Program Director, as a temporary advisor, will meet 
with the first-year students during their first semester to check in with them about their experience 
in the program thus far. These meetings will be brief (5-10 minutes). Additionally, once students 
have been assigned a permanent advisor, they should schedule a meeting with them at least once a 
semester. It is the student’s responsibility to set these advising meetings up with their advisor. 
 
Faculty independently score students on each student’s level of clinical, professional, and academic 
development using the Annual Check-in Rubric (pg. 100). Benchmarks for each of the three 
developmental areas are set at “3/Average” with target set at “4/Above Average.” Student GPA is 
also included in order to verify that students are meeting the 3.0 GPA expectation for the program. 
Faculty aggregate scores and a final score is entered on the Student Learning Objectives and 
Program Goals spreadsheet. 
 
Graduating students will meet with the Program Director and the Clinic Director for a final checklist 
review and a brief exit interview prior to graduation. During this final meeting, students will ensure 
that they have all items checked off prior to final grades being turned in. The final checklist can be 
found in the MFT Program Files folder on the MFTC server. 
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Curriculum Requirements & Sequencing 
 

DEPARTMENT OF HUMAN DEVELOPMENT AND FAMILY SCIENCE 
OKLAHOMA STATE UNIVERSITY 

SPECIALTY TRACK IN MARRIAGE AND FAMILY THERAPY 
Foundational Curriculum Areas (FCA) 

FCA 1: Foundations of Relational/Systemic Practice, Theories & Models (6 Hours) 
HDFS 5613 Theoretical Models of Marriage and Family Therapy 
HDFS 5623 Systems Theory: Applications to the Family 
HDFS 5523 Family Theory 

FCA 2: Clinical Treatment with Individuals, Couples & Families (12 Hours) 
HDFS 5603 Pre-Practicum in Marriage and Family Therapy: Basic Counseling Skills 
HDFS 5633 Couples Treatment in MFT 
HDFS 5643 Child & Adolescent Treatment in MFT 
HDFS 5543 Family Crisis and Trauma  

FCA 3: Diverse, Multicultural and/or Underserved Communities (3 Hours) 
HDFS 5503 Family Diversity 

FCA 4: Research & Evaluation (3 Hours) 
HDFS 5123 Research Methods and Design in HDFS 

FCA 5: Professional Identity, Law, Ethics & Social Responsibility (3 Hours) 
HDFS 5663 Professionalism and Ethics in Marriage and Family Therapy 

FCA 6: Biopsychosocial Health & Development Across the Life Span (3 Hours) 
HDFS 5213 Lifespan Development  

FCA 7: Systemic/Relational Assessment & Mental Health Diagnosis and Treatment (3 Hours) 
HDFS 5653 Psychopathology/Psychopharmacology  

FCA 8: Contemporary Issues (3 Hours) 
 HDFS 5583 Intimate Relationships and Sexuality Across the Lifespan 
FCA 9: Community Intersections & Collaboration & FCA 10: Preparation for Teletherapy Practice 

(Content covered within “Standard Curriculum Clinical Experience”) (*12 Hours; 15 Months) 
HDFS 5690: Marriage and Family Therapy Practicum (Students will be continuously enrolled in 

practicum from their 3rd to their last semester in the program. Students will continue to 
enroll in practicum after their final scheduled semester if needed until they complete 
the 400 client contact hours requirement and until they meet expected program 
competencies).    

 

Thesis Option (9 hours) 
REMS 5953 Statistical Methods in Education or STAT 5013 Statistics for Experimenters *or 
Committee approved equivalent 
HDFS 5000 Masters Research (6 hours) 
 

Non-Thesis Option (9 hours) 
HDFS 5160 Masters Creative Component (3 hours) 
Electives (two 3-credit-hour courses for 6 hours) 

 
 
*Total program hour requirement is 60 (students are required to enroll in up to 3 practicum credits each 
semester beginning your first Summer.) 
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Plan of Study 
Students are required to complete a Plan of Study through the OSU Graduate College. The Plan of 
Study identifies the courses you will be taking during your graduate education. This document is to 
be electronically signed by all members of your graduate committee and submitted to the graduate 
college for approval no later than March of your first spring semester. Students should use the 
sequence of courses provided below to complete their plan of study based on their chosen 
thesis/non-thesis track and anticipated graduation. Any changes or deviations from the coursework 
or sequence submitted on your original plan of study must be submitted to the Graduate College by 
completing a revised plan of study.  
 
**Additional details on Plans of Study include:  

• Course details must be accurately listed by course number and title on the plan of study. Any 
mistakes will result in the HDFS Graduate Coordinator or Graduate College rejecting the 
plan of study with corrections needed and the plan being resubmitted for signatures. 

• For creative components, place an asterisk (*) next to the *HDFS 5160 Creative Component 
course on the plan of study. This informs the Graduate College that this course fulfills the 
creative component/non-thesis requirement for graduation. 

• Students may enroll in up to 2 additional courses during their graduate program and have the 
tuition for these courses’ waived by their assistantship (if one is held). However, these 
courses are not to be added to the plan of study. 

o Tuition waivers are limited to the number of hours in the degree program as 
approved by the Oklahoma State Regents for Higher Education (OSRHE). The 
graduate program may approve an additional 10% overage (e.g., an additional 3-hour 
course on a 30-hour degree). Anything over 10% of the required degree hours 
requires approval of the graduate dean. 

• **In the event that a student begins the MFT program as a thesis option and enrolls in and 
completes thesis credits (e.g., during the first summer semester), and then switches to the non-
thesis option, the thesis credits may not be able to be counted as part of the required 
coursework on the students’ official plan of study. Please work with your advisor and 
Program Director to ensure that your chosen path is clear so you can avoid taking credits 
that may not count. 

• If a student has enrolled in a graduate level course at another institution that they believe 
fulfills a required HDFS or MFT course, they should work closely with the Program 
Director to determine if the course can be counted on their plan of study. 

Students are required to enroll in a minimum of 6 credit hours each semester in order to hold a 
graduate assistantship. If students wish to enroll in an insurance plan through OSU, they must be 
enrolled in a minimum of 9 credit hours each semester. 
 
Important Links: 

• Graduate College Forms 
https://gradcollege.okstate.edu/resources/current-student-resources.html  

• Graduate College Round-Up website link for the Plan of Study 
https://gradcollege.okstate.edu/resources/plan-of-study-form-faq.html 

https://gradcollege.okstate.edu/resources/current-student-resources.html
https://gradcollege.okstate.edu/resources/plan-of-study-form-faq.html
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Non-Thesis Track 

2-Year Sequence of Courses for MFT Option (2024 Cohort)  
 

 Year 1 (2024-25) Year 2 (2025-26) 
Fall HDFS 5523 (Family Theory) 

HDFS 5503 (Family Diversity) 
HDFS 5623 (Systems Theory) 
HDFS 5653 (Psycho-path/pharm) 

HDFS 5690 (Practicum) 
HDFS 5583 (Human Sexuality) 
HDFS 5613 (Th Models of MFT) 

Spring HDFS 5663 (Prof/Ethics in MFT) 

HDFS 5543 (Family Crisis and Trauma) 
HDFS 5603 (Pre-Practicum: Basic Skills) 
HDFS 5123 (Research Methods I) 

HDFS 5293 (Human Development Theory) 
HDFS 5633 (Couples Treatment) 
HDFS 5690 (Practicum) 
*HDFS 6613 (Contemporary Issues in MFT) 

Summer HDFS 5690 (Practicum) 
*HDFS 5673 (Family Dynamics of Addiction) 

HDFS 5690 (Practicum) 
HDFS 5160 Creative Component (3 hours) 
HDFS 5643 (Child/Adol Treatment) 

 
*Note that based on course scheduling and faculty availability, the two, 3-hour elective courses are set for fall and Spring of year 2. 
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Thesis Track 

2-Year Sequence of Courses for MFT Option (2024 Cohort)  
 

 Year 1 (2024-25) Year 2 (2025-26) 
Fall HDFS 5523 (Family Theory) 

HDFS 5503 (Family Diversity) 
HDFS 5623 (Systems Theory) 
HDFS 5653 (Psycho-path/pharm) 

REMS 5953 (Statistical Methods in Education) 
HDFS 5690 (Practicum) 
HDFS 5613 (Th Models of MFT) 

HDFS 5583 (Human Sexuality) 
Spring HDFS 5663 (Prof/Ethics in MFT) 

HDFS 5603 (Pre-Practicum: Basic Skills) 
HDFS 5543 (Family Crisis and Trauma) 
HDFS 5123 (Research Methods I) 

HDFS 5293 (Human Development Theory) 
HDFS 5633 (Couples Treatment) 
HDFS 5690 (Practicum) 
 

Summer HDFS 5690 (Practicum) 
HDFS 5000 Thesis (3 hours) 
 

HDFS 5690 (Practicum) 

HDFS 5000 Thesis (3 hours) 
HDFS 5643 (Child/Adol Treatment) 

 
*Note students on the thesis track are still eligible to take the elective courses on the non-thesis track. If you are on an assistantship, your 
tuition can be waived up to 6 credit hours beyond the required 60 hours. 
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Clinical Requirements and Sequencing 

The foundational practice/applied component in the MFT program requires that students complete 
at least 15 months of direct clinical practice. Before beginning clinical training, students in the 
program are required to sign the MFT Program Informed Consent for Clinical Training form as well 
as the MFTC Confidentiality Agreement. These documents clearly outline students’ rights and 
responsibilities as clinical trainees while enrolled in the program and engaging in 
professional/clinical services. Students are also required to hold professional liability insurance (to 
be renewed annually) and to provide proof of enrollment each year they are in the program. 
Students will present copies of these annual forms to the Clinical Director and each will be 
electronically saved to the students’ files. 

In preparation for the application component of the program, students will begin observing other 
therapists’ sessions in the clinic and collaborating with therapists and supervisors as part of a 
treatment team behind the mirror during their first fall semester. At times, team responsibilities may 
involve working as a reflecting team for the therapists and clients where the team enters the therapy 
room to provide direct input. During the first spring semester, students will meet with the core MFT 
faculty during their annual interviews to check in on and determine their readiness for the 
application component of the program. This determination will be based primarily on the student’s 
grasp of course concepts and demonstrated maturity and professionalism. Students who are judged 
by faculty to be ready for the next phase of clinical training are placed under supervision with their 
pre-practicum in MFT instructor who then also serves as their program clinical supervisor. Students 
will begin conducting therapy sessions as a member of a co-therapy team and also receiving regular 
clinical supervision that count towards their 100 hours of supervision. A student’s co-therapist may 
be a more advanced student or an MFT faculty member to start. Students will also be trained in 
premarital counseling through SYMBIS and may have opportunities to provide these sessions with a 
co-therapist. Other opportunities for providing group therapy may also be considered. During this 
first spring semester, a student therapist will carry a caseload of no more than 1 to 3 cases and will 
be expected to be an active and contributing member of the co-therapy team, in addition to 
continuing to observe other therapists’ cases. Students are also expected to begin applying for offsite 
placements during this semester (they will not officially begin clinical work there until the following 
summer or fall).  

During the next stage of the clinical sequence, the student therapist is assigned cases without an 
advanced co-therapist. This typically occurs during the summer semester of the student’s first year 
but does not occur without their program clinical supervisor’s approval. During this stage, the 
student therapist’s caseload is increased to four or more cases. Some advanced student therapists 
may serve as co-therapists with beginning therapists. For most, this means they will go from being 
the beginning therapist to being the senior member of a co-therapy team. This is a challenging and 
rewarding indicator of a student’s growth as a therapist.  

As long as students are enrolled in practicum (HDFS 5690), they are expected to be present and to 
participate in client contact each week for a minimum of 5 and up to 8 client contact hours at the 
MFTC (unless otherwise determined and clarified in their practicum syllabus or by the Clinical 
Director, given health and safety concerns). Participation includes direct client contact, actively 
observing cases, and working at the front desk. Writing case notes is not considered a part of clinical 
activity. Exceptions may be granted with faculty approval.  
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Supervision: Students enrolled in HDFS 5603 who begin to see clients will receive regular 
supervision from their pre-practicum instructor who serves as their initial program clinical 
supervisor. Thereafter, students continue to enroll in HDFS 5690 for three-credit hours each 
semester they see cases as a student therapist, whether those cases are seen in the Marriage and 
Family Therapy Clinic, an off-campus placement site, or both. During each semester, students will 
be assigned to a program clinical supervisor who they enroll under in HDFS 5690. Both individual 
(e.g., 1-2 students) and group (e.g., 3-8 students) supervision are typical during each semester, with 
exceptions based on scheduling, group assignments/discussions, etc. Students must meet with a 
program clinical supervisor regularly (e.g., weekly) while they are clinically active. Program clinical 
supervisors are evaluated by supervisees at the end of each period of practicum (e.g., semester). 

In addition, a substantial number of a student therapist’s cases at the MFTC will be “live observed” 
by a supervisor. Specifically, a supervisor will observe therapy sessions and may provide feedback 
before, during, and after a therapy session. Much of group and individual supervision will also 
include the opportunity for students to demonstrate their skills to supervisors through showing 
video recordings of sessions conducted in the MFTC.  

Students must receive a minimum of 100 hours of supervision (e.g., individual, group, live) provided 
by a program clinical supervisor. Further, of those 100 supervision hours, students must receive a 
minimum of 50 supervision hours that includes observable data (e.g., video, live, audio). Program 
clinical supervisors at the onsite Marriage and Family Therapy Clinic typically provide one hour of 
individual/dyadic supervision per week as well as three hours of live group supervision for students 
enrolled in their HDFS 5690 practicum group one evening a week from 5:00pm-7:00pm with 
another hour available from 3:00-4:00pm to schedule clients. Other students present at the MFTC 
during this time, but who are not enrolled in that program clinical supervisor’s section, may not 
interrupt the supervision process and may not count hours towards supervision. They may still 
observe cases or see their own clients, but they are not considered under supervision. 
 
When a student’s program clinical supervisor is temporarily unavailable due to personal or 
professional travel, illness, etc., a supervisor may temporarily designate another qualified program 
clinical supervisor to provide students their needed supervision, but this must be explicitly 
communicated to the students in writing (e.g., email). If a student needs to reach their program 
clinical supervisor due to an unplanned clinical emergency, but are unable to do so, they should 
follow a sequence of contacts that involve the core MFT faculty as follows. First, they should 
contact the Clinical Director, second the Program Director, and finally, they can contact the other 
faculty who qualifies as a program clinical supervisor. In the event that clinical services shift to tele-
delivery, students and supervisors will meet virtually using Microsoft Teams or another HIPAA 
compliant platform. More information about supervision expectations and requirements, as well 
protocols for all telehealth services can also be found in the MFTC Procedures Manual.  

Supervisor to Student Ratio: The OSU MFT program typically accepts about 12 students in each 
cohort with program clinical supervisors overseeing 6 students in one practicum section each 
semester. This provides a low (1:6) supervisor to student ratio each semester that allows for a high 
degree of quality in the supervision experience and is sufficient for students to meet the benchmarks 
for each of the Student Learning Outcomes and Program Goals. Although 12 students are initially 
assigned the same program clinical supervisor in pre-practicum, the caseloads of these students are 
low enough as it represents a transitory period that the supervisor is still able maintain high quality 
supervision. 
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Off-Campus Placements: Student therapists will typically begin an off-campus placement during 
the summer of their second year. Students who receive “below average” or “poor” scores on the 
Clinical Skills Evaluation during their first spring and/or summer semester may be asked to take 
additional time to develop the necessary competencies prior to beginning off-campus clinical work. 
No student therapist is placed at an off-campus site until all supervisors agree that the student can 
function as a solo therapist in relative autonomy from close supervision. The MFTC hosts an off-
site ‘Meet and Greet’ with off-site supervisors/representatives in December.  This is student’s first 
opportunity to learn about what off-site placements are available and how to apply to each site. It is 
the student’s responsibility to reach out to the placement site to identify the position responsibilities, 
as well as the application and interview process. Once an offsite placement has been secured by the 
student, they should inform the Clinic Director so that all the necessary contracts and agreements 
can be completed with the off-site supervisor.  

*Students are not to begin training or clinical activity at an off-campus placement without having a 
signed contract (signed by the off-site coordinator, the student, and the Clinic Director) on file with 
the MFT program. The OSU MFT Intern Agreement Form outlines all responsibilities and 
expectations for students, off-site supervisors, and OSU MFT faculty supervisors and Clinic 
Director. If an agency/student wish to extend a clinical placement beyond the original contract, a 
new contract must be in place with the MFT program before clinical activities take place. 

Unless other arrangements are agreed upon by the Clinic Director/MFT faculty, the student, and the 
offsite supervisor, a student will not exceed 12 clock hours per week, with no more than 8 hours per 
week of direct client contact. Students are responsible for documenting and tracking all client 
contact hours conducted at their off-sites and should add these hours to their Monthly Hours Log 
turned in to the Clinic Director (see pg. 80). Please note that most offsite experiences are unpaid and 
do not reimburse for travel costs. 

After the student’s program clinical supervisor has signed their Monthly Hours Log, the student 
should email a copy to their off-site supervisor for their records and accountability.  

If students desire to provide therapeutic services off-campus at sites other than the one assigned to 
them, they must have the approval of the program faculty. Students can only see clients at their off-
site placements during weeks they are receiving supervision by their primary program clinical 
supervisor. In addition, students will be required to complete an evaluation of their off-sites (see pg. 
91) and to have site supervisors complete an evaluation (see pg. 84) of their 
performance/professionalism at the end of each semester of practicum and at the conclusion of 
their off-site work. These evaluations help faculty assess whether the sites are providing the students 
with an appropriate context for student development as well as student performance. 

If the student has not made successful progression towards achieving an adequate number of clinical 
hours at their off-site, the program will not honor a student leaving an internship in order to pursue 
additional hours at another off-site location. Students shall respect and uphold the requests by the 
off-site to fulfill the responsibilities of the off-site contract in terms of caseload and hours worked at 
the off-site. Students are required to have a 9 to 15-month contract unless appropriate arrangements 
have first been made between the MFT program and the off-site placement to terminate the site 
contract earlier than the contract states. Students may also consult with the Clinic Director if they 
and their site are interested in having them continue providing clinical services with the site. In these 
cases, a new contract is required and is to be filed with the MFT program. 
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Clinical Hours Requirement: As a requirement of the program, each student is required to conduct a 
minimum of 400 client contact hours with at least 200 hours being relational (i.e., couple or family 
session). The 400 hours of clinical contact should be seen as a minimum expectation and not as an 
absolute end. Students will be required to continue their clinical training until faculty agree that 
students have met the minimal level of clinical competency. Students who receive “Below Average” 
or lower scores on any of the five cornerstone domains (Theory, Diversity, Research, Ethics, and 
Personhood) or a “Below Average” or lower composite score on the Basic Therapy Skills section of 
the Clinical Skills Evaluation and/or received a practicum grade of “C” or lower during their final 
semester of practicum may be removed from the program or asked to enroll in practicum the 
following semester or until they meet competencies.  If a student has not met the above-mentioned 
benchmarks, students will continue to work on the program’s clinical competencies while enrolled in 
practicum (even if they have accrued the required 400 client contact hours) until the faculty are 
satisfied that the student has developed the necessary competencies and met program benchmarks. 
In this case, all faculty would meet with the student to develop a written plan specifying the 
expectations for the student along with specific steps the program clinical supervisor and student 
would take to accomplish the plan. The plan will be signed by the student and the Clinical Director.   

Students shall work with their program clinical supervisor and Clinical Director to ensure that they 
are maintaining a balance of clinical hours within the MFTC and at their off-site placement with 
respect to several factors including but not limited to; the demands of their offsite placement, their 
clients’ presenting problems/needs (e.g., high risk), their assistantship requirements (and whether 
their assistantship is at their off-site placement), the location of their off-site (when additional 
commuting needs are required), and their capacity to manage the multiple demands as a 
professional, student, and employee. 

Alternative Hours: Of the 400 required hours, no more than 100 hours may be counted from 
serving on a treatment team or other approved alternative therapeutic contact. For alternative hours 
to count, they must be approved by the Clinic Director. However, students do not have to be under 
supervision to count alternative hours. Alternative hours are defined as other types of clinical activity 
such as psychoeducational groups or live observation teaming of cases. For treatment teams to 
count toward the 100 alternative hours maximum, students must complete the MFTC Teaming 
Form for each treatment team hour that is counted. These forms must be kept in the student’s 
teaming folder locked in the student business office filing cabinet to document each completed 
teaming hour. Forms are subject to audit to confirm appropriate completion of each form (i.e., 
substance/thoroughness) and the counting of each teaming hour towards program clinical hour 
fulfillment. Furthermore, students must collaborate with the therapist in preparations for the 
session, actively observe the session, provide input at break and after the session, and collaborate 
with the therapist in considering plans for the next session. 
 
Peer-Partner Process: First-year and second-year students are matched by the faculty during the early 
fall semester of each year to form a peer partner relationship. The peer partners are responsible for 
meeting with each other regularly to provide guidance, feedback, and support in the program around 
such topics as: use of the MFTC technology and computing, engaging in the teaming process, 
MFTC procedures, case file management, case conceptualization, co-therapy, emotional support, 
etc. Both peer-partners are responsible for arranging appropriate meetings and maintaining a high 
level of professionalism during the process. 
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Sequence of Clinical Experience* 

First Year   

 Fall  
  

• Complete Informed Consent for Clinical Training 
• Complete MFTC Confidentiality Agreement 
• Obtain CPH Insurance 
• Complete Minors on Campus training; Child Abuse & Neglect 

Reporting training 
• Begin observation of cases  
• Meet with 2nd year peer partner 
• Begin working MFTC front desk 
• Begin working on clinical teams 
• Complete any applicable group therapy training 
• Complete premarital counseling training  
• Begin turning in MFTC Monthly Clinical Hours Report for alternative 

hours 
 Spring 
 

• Apply to and interview at potential off-site placement(s) 
• Be cleared to begin the application component of the program. 
• Begin turning in MFTC Monthly Clinical Hours Report for direct client 

contact hours 
• Begin direct client contact in co-therapy teams. 
• Begin attending individual/dyadic or group supervision as needed. 
• Begin/continue individual/dyadic or group supervision. 

 Summer • Begin seeing individual & relational clients without co-therapist 
• Have off-site placement secured 

Second Year  

 Fall 
 

• Begin work at off-site placement 
• Begin peer partner meetings with 1st year 
• Renew CPH Insurance and provide verification form to MFT program 

 Spring 
 

• Develop initial sections of capstone project 
• Participate as lead co-therapist with 1st year students on relational cases 

 Summer 
 

• Complete work at off-site placements 
• Complete Evaluation of Off-site Experience Survey 
• Turn in Request to Complete capstone requirements (for summer capstone) 
• Complete 400 (200 relational) clinical hours 

 
*This timeline identifies the typical sequence of clinical training based across 2 years, but progress to each developmental stage of clinical training is dependent upon student 
readiness.   
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Student Learning Outcomes: Markers; Benchmarks; Targets 
 
1. Integrative Systemic Therapy (THEORY) 

1. SLO #1: Students will learn the theories, concepts, strategies, and techniques from 
the various models of MFT including their implications for assessment and 
treatment through an Integrative Systemic Therapy perspective.  

1. Markers:  
1. Systems final exam (Target: 80% of cohort ≥ 80%) 
2. Models final exam (Target: 80% of cohort ≥ 80%) 
3. Psychopathology final exam (Target: 80% of cohort ≥ 80%) 
4. Cumulative Exam (Target: 100% of cohort ≥ 70%)  

2. SLO #2: Students will competently apply the models of MFT through an Integrative 
Systemic Therapy approach to clinical decision-making and collaborative treatment 
with client systems. 

1. Markers:  
1. Final Clinical Skills Evaluation: Item #1 (Target: 100% of cohort ≥ 

Score of 3 (Average)) 
2. Capstone Project (Target: 100% of cohort ≥ 70% in Capstone 

Rubric Section 1 Clinical Case Description)  
3. Capstone Project (Target: 100% of cohort ≥ 70% in Capstone 

Rubric Section 2 Blueprint (Aggregated score for: Hypothesizing, 
Planning, Conversing, and Feedback sections). 

2. Cultural Competence & Humility (DIVERSITY)  
1. SLO #3: Students will demonstrate an understanding of the principles of cultural 

competence and humility they relate to clinical and professional roles and contexts. 
1. Marker: 

1. Roots Representation (Diversity Course) Paper (Target: 80% of 
cohort ≥ 80%)  

2. SLO #4: Students will demonstrate cultural competence and humility in clinical 
assessment and treatment. 

1. Markers:  
1. Final Clinical Skills Evaluation: Item #2 (Target: 100% of cohort ≥ 

Score of 3 (Average)) 
2. Capstone Project: Sociocultural Competence and Humility Section 

(Target: 100% of Cohort ≥ 70%) 
3. Professional & Relational Ethics (ETHICS) 

1. SLO #5: Students will demonstrate a knowledge and understanding of key ethical 
principles, laws/regulations, and professional codes of conduct. 

1. Marker:  
1. Ethics Final Exam (Target: 80% of cohort ≥ 80%) 

2. SLO #6: Students will follow ethical principles in clinical practice and attune to 
client’s diverse moral frameworks and multisystemic context. 

1. Marker:  
1. Final Clinical Skills Evaluation: Item #3 (Target: 100% of cohort ≥ 

Score of 3 (Average)) 
4. Research-Informed Practice (RESEARCH) 
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1. SLO #7: Students will become knowledgeable consumers of research and evidence-
based clinical practice. 

1. Marker:  
1. Research Methods Final Project (Target: 80% of cohort ≥ 80%) 

2. SLO #8: Students will effectively use clinically relevant research and assessment 
tools to inform clinical practice. 

1. Marker:  
1. Final Clinical Skills Evaluation: Item #4 (Target: 100% of cohort ≥ 

Score of 3 (Average)) 
5. Personal & Professional Development (PERSONHOOD) 

1. SLO #9: Students will demonstrate an understanding of their own systems of origin 
and person of the therapist themes that apply to the effective use of self in therapy. 

1. Markers:  
1. System of Origin Presentation (Systems Course) (Target: 80% of 

cohort ≥ 80%) 
2. Signature Theme Presentations (Practicum) (Target: 80% of cohort 

≥ 80%) 
3. Capstone Project: Self-of-the-Therapist Section (Target: 100% of 

cohort ≥ 70%) 
2. SLO #10 Students will engage in ongoing self-reflection and self-development—

responding to feedback across clinical and professional contexts. 
1. Markers:  

1. Final Clinical Skills Evaluation: Item #5 (Target: 100% of cohort ≥ 
Score of 3 (Meets Expectations)) 

2. Offsite Supervisor Clinical Skills Evaluation: Item #5 (Target: 75% 
of cohort ≥ Score of 3 (Meets Expectations)) 

3. Capstone Project: Reflections on Your Development (Target: 100% 
of cohort ≥ 70%) 

Student Learning Outcomes of the program are designed to be congruent with the missions of OSU 
and the program and to support the achievement of the other Educational Outcomes.  
 
Oklahoma State University Mission 
Building on its land-grant heritage, Oklahoma State University promotes learning, advances 
knowledge, enriches lives, and stimulates economic development through teaching, research, 
extension, outreach and creative activities. 
 
Oklahoma State University is a modern land-grant university that prepares students for success. 
Through leadership and service, OSU improves the lives of people in Oklahoma, the nation and the 
world. Built on the value of high-quality teaching, research and outreach, OSU gives students the 
resources and education they need to make a difference in the world. 
 
OSU specifically holds institutional accreditation with the Higher Learning Commission (see 
https://accreditation.okstate.edu/) and is governed by the Board of Regents for the Oklahoma 
Agricultural & Mechanical Colleges (see: https://regents.okstate.edu/). 
 
MFT Mission  
We prepare students to provide ethically responsible, culturally competent, personally engaged, 

https://accreditation.okstate.edu/
https://regents.okstate.edu/
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research-informed, and integrative-systemic therapeutic services for diverse individuals, couples, 
families, and presenting problems. Through an immersive, rigorous, and developmentally sequenced 
training approach—focused on clinical, academic, and professional excellence—this program equips 
students with the capability to enhance human lives, strengthen relationships, and support 
communities through leadership and service in the MFT profession. 
 
Link of Program Mission to University Mission:  
The program's mission statement is aligned with Oklahoma State University's mission statement 
through its shared emphasis on enhancing lives, fostering development, and preparing students for 
success. Both emphasize an integrative and ethically responsible approach that encompasses 
teaching, research, and outreach. The program's focus on providing therapeutic services for diverse 
individuals and communities, strengthening relationships, and contributing to the MFT profession 
resonates with the university's dedication to enriching lives and stimulating economic development. 
The immersion in rigorous training for clinical, academic, and professional excellence mirrors the 
university's value of high-quality teaching, research, and creative activities. Ultimately, the alignment 
lies in the mutual commitment to leadership, service, personal engagement, and the advancement of 
knowledge to create a meaningful impact on individuals and communities at various levels.  

 
Evaluation and Assessment of Educational Outcomes 

 
In addition to directing course instruction and learning opportunities toward fostering student 
competencies, faculty also focus course evaluation and assessment on student knowledge and skill 
relative to the core program competencies (Student Learning Outcomes). There are several purposes 
to assessing student progress with regard to these competencies. First, it provides students with a 
continuing source of direct feedback concerning their progress which helps them know where to 
focus their efforts. Second, it helps faculty to identify student strengths and growth areas in order to 
best know how to continue to foster student development. Third, it aids faculty in determining 
student readiness for increasing responsibility and challenge (i.e., begin clinical work, begin 
independent work at offsite placement, etc.). Fourth, it helps faculty identify whether the instruction 
and training in the program are fostering in the students the desired competencies and where the 
instruction and training may need to be modified to be more effective.  
 
Much of the assessment of the program Student Learning Outcomes takes place within courses and 
in conjunction with students’ clinical work in the Marriage and Family Therapy Clinic. Exams, 
papers, scoring checklists, and rubrics that are used to assess program competencies are kept for a 
minimum of 7 years after the completion of the work to enable faculty to track student performance 
across cohorts. Qualtrics is the web-based interface used for much of the recording and reporting of 
assessment data on student performance. It is also used as a mechanism through which students are 
asked to provide feedback on faculty and program performance and through which students and 
alumni are asked to provide feedback on their experience in the program.  
 
It is important to note that data are aggregated across students, as well as across cohorts, such that 
no one individual student is intentionally identified when creating reports on outcomes. Faculty, 
supervisors, instructors, and staff may have access to a student’s data, along with the COAMFTE 
site visit team. Otherwise, data collected is confidential and will not be released to anyone without 
the student’s written authorization. 
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The OSU MFT Student Learning Outcome assessments include: 
 Clinical Skills Evaluation  

o Each semester students are enrolled in practicum, they will be evaluated by their 
practicum supervisor using the Clinical Skills Evaluation. Students are also asked to 
rate their own performance on each of the competencies. This evaluation is 
discussed with the student’s supervisor at the end of each semester in practicum.  

 Written Exams 
o Examples of written exams that are used to assess core competencies include exams 

on models of family therapy, systems theory, law and ethics, and psychopathology. 
 Integrative Systemic Therapy - Capstone Project  

o During their final semester, students complete a paper on their integrated systemic 
model of change. Faculty evaluate students’ self-awareness, accurate understanding 
of their integrated systemic theory of change with existing models of treatment, and 
application of the Integrated Systemic Therapy framework with a client system.  

 Comprehensive Exam 
o During the summer of students’ 2nd year, students will take a written comprehensive 

examination that will include content related to the core courses in the program. The 
exam will include 100-200 items and will be multiple choice. A total of 70% or above 
is a passing score and a student who fails to achieve the passing score will be 
evaluated by faculty to determine the appropriate remedial process. Students’ 
performance on the comprehensive exam will also contribute to the summer 
practicum grade.   

Information collected on student performance/experience outside of class and MFTC clinical work 
include:  
 Off-site Supervisor Evaluations of Intern (every practicum semester) 

o Students’ externship site supervisors are asked to complete an evaluation of students’ 
skills, competency, and general performance at the externship site at the conclusion 
of their externships.  

 Students’ Evaluation of Off-site Experience (every practicum semester) 
o Students complete a survey on their experience at their externship.  

 Students’ Annual Program Feedback 
o Students complete a survey each year on their experience in the program. This 

includes information on facilities, resources, faculty, the Program Director, and 
general feedback on the program. 

 Exit Interviews and Surveys (conclusion of the program) 
o Prior to graduation, students meet with the Program Director in an exit interview 

and complete a survey about their experience in the program.  
 Student Assistantship Supervisor Survey (annual; HDFS Faculty Survey on MFT 

Students) 
o Data collected from faculty serving as assistantship supervisors for MFT students in 

terms of professionalism, punctuality, dependability, organization, communication, 
initiative, attitude, and receptiveness to feedback. This feedback is only relevant to 
students who hold assistantships in the HDFS department. 

 Non-MFT/HDFS course instructor feedback on MFT students (annual) 
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o Data is solicited from non-MFT course instructors regarding MFT students on items 
related to professionalism, punctuality, dependability, organization, communication, 
initiative, attitude, and receptiveness to feedback. 

Information collected on students after graduation includes: 
 Alumni Survey 

o Around one year after graduation, alumni are asked to complete a survey on their 
experience in the program. Alumni are asked a number of questions about how well 
the program prepared them to work with particular clinical populations/issues, about 
the quality of specific aspects of the program (e.g., facilities, faculty attention, open 
communication, etc.), about program resources, and how effective each course was 
in preparing alumni for their career. In addition, alumni are asked about current 
employment, time required to obtain a clinical job post-graduation, and experience 
with national and state licensing exams (dates taken and results).   

 National and State Licensing Exam Performance  
o The state of Oklahoma has an open records policy. This policy allows the MFT 

Program Director to request licensing exam performance data from the Oklahoma 
State Department of Health, Director of Professional Counselor Licensing on each 
of the alumni of the program. The Program Director requests dates alumni sat for 
the exams, whether exams were passed, and dates alumni were awarded licensure. 
Note that the MFT faculty do not share with others (beyond the MFT faculty) 
information regarding individual performance of alumni on the licensing exams. 
Only aggregated data are shared (i.e., program alumni pass rates).  

Faculty review Student Learning Outcome data in aggregated form early spring semester for the 
prior summer and fall semesters and during mid-summer for the prior spring semester. Faculty 
review data to assess whether students, faculty, and the program as a whole are meeting established 
benchmarks and moving toward achieving the program’s identified targets. Where benchmarks 
and/or targets are not met, faculty identify ways to strengthen the training in order to improve 
student development. During these biannual meetings faculty also review the Student Learning 
Outcomes of the program, the methods for assessing outcomes, the teaching and learning practices 
in the program, policies, and procedures of the program, and feedback from students and other 
communities of interest.  
 
Graduate Achievement: 
The faculty also aggregate and assess data on student/graduate achievements and the program’s 
ability to meet the following benchmarks and targets: 
 
1. Job Placement 

a) Target: 75% of graduates in each cohort will be hired in positions utilizing skills learned in 
the program (question on annual alumni survey).   

2. National Exam 
a) Target: The program will maintain a 90% or better pass rate on the national licensure exam 

for graduates in each cohort (question on alumni survey).  
3. Graduation Rate 

a) Target: The program will graduate 75% of students from each cohort in two- and one-half 
years (advertised length). 

4. Licensure Rate 
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a) Benchmark (COAMFTE): The program will maintain a 70% rate or better for graduates 
in each cohort receiving any level of MFT licensure (question on alumni survey). 
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Thesis/Non-thesis Track Requirements 
 
Students will be required to complete either the Thesis or Non-thesis Track as part of the program 
requirements.  
 
Thesis Track 
The thesis track involves identifying a research question, writing a literature review on the topic, 
writing a description of the methods of the study, analyzing the data, writing the results, and writing 
a discussion section interpreting and applying the results. In sequence with this project, students will 
complete 3 additional hours of Research Methods/Statistics beyond the core required HDFS 5123 
Research Methods in HDFS course (enrolling in REMS 5953 Statistical Methods in Education or a 
committee approved equivalent) and 6 hours of Thesis Research (HDFS 5000) with chair-guided 
research expectations each semester enrolled in thesis credits and satisfactory grades received.  
 
Non-thesis Track 
The non-thesis track involves identifying a clinical specialty area or areas a student wishes to 
develop and completing the Creative Component project (as outlined by the MFT Program Creative 
Component Syllabus), completing 6 hours of elective graduate level courses, and completing the 3 
hours of HDFS 5160 Creative Component (and associated project) with satisfactory marks. The 
specific elective courses and timing of enrollment in each should be discussed with the student’s 
advisor and committee as soon as possible and ultimately, when developing a plan of study. The 
MFT program offers specific elective courses in addictions/substance abuse treatment, as well as 
advanced treatment interventions and strongly encourages students to enroll in these courses when 
they are offered (any deviation from these courses require committee approval). Courses that are 
outside of the college/department, and/or are not oriented towards a clinical treatment may not be 
allowed in place of the MFT program elective courses and may instead be taken above the degree 
requirements. Further, in situations where a student will pursue licensure in a state that requires 
additional coursework or is interested in completing a certificate program, students should work 
closely with their advisor to identify courses that may assist in their meeting licensure requirements. 
Creative Component credit hours (HDFS 5160) are typically taken the last semester students are 
enrolled in the program; however, consultation should occur between a student and their advisor on 
when to complete the project as well as all details of the project including topic, drafts, and 
presentation of final project to committee members for review. 
 
Choosing between the Thesis and Non-thesis Tracks 
During the spring of year 1, students will: 
 Meet with faculty to discuss thesis/non-thesis track options 
 Decide between thesis and non-thesis track   
 Select committee members: 

o If Non-thesis Track, the student’s chair and advisor will be the same person, and the 
Program Director will select two additional core MFT faculty members to serve on 
their committee.  

o If Thesis Track, the student’s committee chair will be an MFT core faculty member, 
but their advisor and other committee member could be other graduate faculty in the 
college, depending on research topic. Students will select other committee members 
with the assistance of their thesis advisor.  
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 Complete the Graduate College Plan of Study Form (accessible here) and get necessary 
signatures (Per the OSU Graduate College, Plans of Study must be submitted to the 
Graduate College prior to the completion of the second semester) 

Selection of a Thesis Advisor 
When making a decision for their thesis advisor, it may be useful for students to review the research 
interests of the MFT faculty and other HDFS faculty on the department website. Students should 
identify several faculty members with areas of research of interest and schedule an appointment with 
them to discuss options. Although some students may decide to collect their own data for their 
project, it is recommended that students use an already collected data set for their project as this will 
significantly simplify the process. When meeting with faculty members to discuss options, students 
should reference the faculty member’s area of research that they are interested in and inquire about 
what data they have in that area that might be available for use. In addition to faculty data sets, 
another option to consider is the Marriage and Family Therapy Clinic (MFTC) research data set, 
which includes the data from the families that have received services in the MFTC. Students can 
speak with any of the MFT faculty to learn more about this data set and research possibilities. After 
students have a sense for the types of data that are available, they can begin to discuss with faculty 
specific studies that could be done using the data. This is not an easy process, and it is assumed that 
it will take several meetings with faculty before a student will arrive at a clear idea for their project.  
 
Selection of Advisory Committee Members 
Incoming students are assigned temporarily to the Program Director as their academic advisor, and 
non-thesis students are typically then assigned to one of the core MFT faculty to serve as their 
academic advisor. Recommendation of final Advisory Committee members should be a 
collaborative activity between the graduate student and their advisor. Although the student has the 
ultimate responsibility for recommending their Advisory Committee membership, their advisor is a 
valued resource that can provide insight that will help the student make informed decisions. The 
student should meet with potential Advisory Committee members prior to recommending them to 
better understand their experience, availability, mentoring style, and willingness to serve as an 
Advisory Committee member. 
 
Recommended Timeline for Completion of Thesis Projects 
1st Year Late Fall/ 
Early Spring 

Talk with faculty about possible research topics. 

1st Year Mid Spring Select a topic, a thesis advisor, and a committee. 
1st Year Summer Complete introduction (i.e., research purpose and questions) and begin 

work on literature review (take 3 credit hours of HDFS 5000) 
2nd Year Fall Finish a draft of your literature review and methods sections. 

Take REMS 5953 Statistical Methods in Education  
Finish proposal (intro, literature review, & methods sections) and 
propose mid-late fall.  

2nd Year Spring Engage in data collection (if collecting own data), cleaning data; running 
analyses, begin developing results sections.  

2nd Year Summer Complete results/discussion sections Complete discussion section and 
defend by end of June (take 3 credit hours of HDFS 5000). 

 
 

https://gradcollege.okstate.edu/resources/current-student-resources.html
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Student’s Research Advisor Leaves the Institution 
Should a student's Research Advisor leave OSU before the student completes their degree, the 
following steps may be taken after consultation with the Research Advisor, Department Graduate 
Coordinator, and MFT Program Director:   

• For a master’s student who need only complete their research project to finish the degree, the 
student may complete the research project under the direction of the original Research 
Advisor. If the Advisor is also the Chair of the student’s Advisory Committee, a new Chair 
would be appointed.  The original Research Advisor can continue as a member of OSU’s 
Graduate Faculty, participate in the student's thesis defense, and fulfill their obligations to the 
student.  

• For a master’s student who is in the early stages of their program and research project, they 
may choose a new Advisor and start a new research project.  

• A student may also choose to transfer to the advisor’s new educational institution.  
 

Student-Advisor Relationship 
When it is determined that a graduate student and Advisor can no longer work together, and all 
efforts for conflict resolution within the program have been exhausted, it is the responsibility of the 
student to initiate the process of identifying a new advisor. However, if a student is unable to secure 
a new advisor, they should work closely with the MFT Program Director and the HDFS Graduate 
Coordinator in order to take appropriate steps in having a new advisor assigned.  They may also 
change to another degree option or program.   
 
Important Links: 

• Graduate Faculty Database 
https://gradcollege.okstate.edu/resources/current-student-resources.html  

• Plan of Study Portal & Workshops 
https://gradcollege.okstate.edu/resources/plan-of-study-form-faq.html 

• Thesis Template 
https://gradcollege.okstate.edu/resources/current-student-resources.html 

• Best Practices:  Advisory Committees and Defenses  
https://gradcollege.okstate.edu/resources/best-practices.html  

• Responsible Conduct in Research Overview 
https://research.okstate.edu/compliance/index.html  

• RCR Core Subject Areas 
https://research.okstate.edu/research-compliance/rcr/core-subject-areas.html  

• RCR Training 
https://research.okstate.edu/compliance/rcr/training.html 

• RCR Policy 
 https://adminfinance.okstate.edu/site-files/documents/policies/requirements-for-training-
in-the-responsible-conduct-of-research.pdf f 

• Appropriate Use of Human Subjects in Research 
https://research.okstate.edu/compliance/irb/index.html   

https://gradcollege.okstate.edu/resources/current-student-resources.html
https://gradcollege.okstate.edu/resources/plan-of-study-form-faq.html
https://gradcollege.okstate.edu/resources/current-student-resources.html
https://gradcollege.okstate.edu/resources/best-practices.html
https://research.okstate.edu/compliance/index.html
https://research.okstate.edu/research-compliance/rcr/core-subject-areas.html
https://research.okstate.edu/compliance/rcr/training.html
https://stillwater.sharepoint.okstate.edu/Policies/Shared%20Documents/Requirements%20for%20Training%20in%20the%20Responsible%20Conduct%20of%20Research.pdf
https://stillwater.sharepoint.okstate.edu/Policies/Shared%20Documents/Requirements%20for%20Training%20in%20the%20Responsible%20Conduct%20of%20Research.pdf
https://stillwater.sharepoint.okstate.edu/Policies/Shared%20Documents/Requirements%20for%20Training%20in%20the%20Responsible%20Conduct%20of%20Research.pdf
https://research.okstate.edu/compliance/irb/index.html
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Capstone Instructions  
Integrative Systemic Therapy Paper and Lessons Learned Presentation 

 
When writing the capstone paper, students shall maintain the standards set forth by the OSU MFT 
program, the AAMFT Code of Ethics, and the Oklahoma LMFT Act and Rules pertaining to 
confidentiality. Specifically, capstone papers shall be only developed and saved on MFTC computers 
mapped to the MFTC server. 
 
The capstone paper will be scored by MFT faculty using a designated rubric. Based on aggregated 
faculty scoring students will receive one of the following grades for the paper: pass, rewrite, and fail. 
The presentation will be graded as pass/fail. Students must present in order to pass the presentation 
portion of the capstone. The point breakdown for the three possible results are provided below: 
 
 Pass Rewrite Fail 
IST Paper  
(55 points possible) 

≥46 36-45 < 36 

Lessons Learned 
Presentation 
(pass/fail) 

 N/A  

 *A conditional “pass” may be given in situations where a student 
receives a low score in a specific section or sections in which reviewers 
would like additional clarity before final approval. In these situations, 
students are required to revise the section or sections and resubmit the 
paper (with changes tracked) for review.  
 

 
Students who receive a rewrite grade on the paper will have one week to complete and submit 
revisions. 
Instructions outlining the requirements of the paper and presentation are provided below. While it is 
expected that the paper will follow APA guidelines, when referring to yourself (thoughts, behaviors, 
feelings) please use first person language. The structure of the paper should follow the outline 
provided and use headings and subheadings that mirror the topics provided liberally to guide the 
reader. Provide citations from original works to support descriptions of specific concepts and 
strategies used from different models described or discussed. 
The final paper should be no more than 30 pages and should include the following elements: 

1. Clinical Case Description (2-3 pages). Describe a clear, detailed description of a client 
system that you worked with while in the program.  The case must be ‘relational’ in that it 
was conceptualized systemically with the majority of the sessions being relational.  The case 
may be either onsite in the MFTC or be a case you saw at your offsite placement with no 
fewer than 8 sessions being conducted.  Be sure to include important “up-front” 
information including description of basic client demographics, the client system’s purpose 
for attending therapy, potential obstacles for completing therapy, factors pertinent to the 
client system’s decision to attend therapy, and group membership contexts (e.g., race, SES; 
see Pinsof et al., 2018, p. 113). Please be sure to also include the following information: 

a. Description/discussion of how you contracted with your case and determined the 
problems to be addressed. 
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i. include a co-constructed definition of the problem (not the problem-
sequence) 

b. Description/discussion of both the direct and indirect client systems. 
c. Description/discussion of both the direct and indirect therapist system. 

 
2. Clinical Treatment Summary (12 pages). Describe your clinical decision-making process 

pertaining to the selected case in a manner that provides clear description of how you used 
the IST “blueprint for therapy” (Pinsof et al., 2018). As you describe the four components 
of the blueprint (hypothesizing, planning, conversing, and feedback; see Pinsof et al., 2018, 
Ch. 4 for an overview) in your work, you will discuss how you guided the case from the first 
phone call to termination (following the IST essence diagram).  The overarching goal of this 
section is for you to demonstrate competency in systemic conceptualization, hypothesizing, 
and creating change in interpersonal patterns. Specifically, clearly articulate what 
interventions you implemented when to address the problematic interactional sequences and 
why. Note, the blueprint does not represent phases in therapy, but rather the recursive 
process that occurs throughout the entire course of therapy (e.g., we are always redeveloping 
hypotheses and creating new plans). Below is a description of the specific components that 
must be addressed: 

a. Hypothesizing (comprehensive conceptualization of the case; see Pinsof et al., 2018, 
Ch.5) 

i. Fully describe the hypothesized problem sequence and what informed your 
hypothesis. 

ii. Describe the relevant aspects of the web of human experience including 
resources and constraints to resolving the presenting problem and problem sequences. 

iii. Discuss how your hypotheses changed over the course of treatment. 
b. Planning (treatment strategies—or planning metaframeworks—you planned to use 

based on your conceptualization; see Pinsof et al., 2018, Ch.6). 
i. Describe the defined solution sequence for the case. What was your initially 

defined solution sequence? How did you develop this solution sequence? 
(i.e., where did you begin treatment on the planning matrix and why?) 

ii. Describe how you attempted to implement this solution sequence (what 
strategies or combination of strategies did you use and what MFT models 
informed these strategies)?  

1. Clearly connect the problem sequence to the strategies/interventions 
that you used to create the solution sequence, and the model sources 
that informed your decisions. 

iii. Describe how you shifted gears in your treatment strategies based on your 
client’s response and unfolding/evolving hypotheses during the course of 
treatment? (i.e., how did you move across the planning matrix and why) 

c. Conversing (how you conversed with clients to achieve four therapeutic functions; 
see Pinsof et al., 2018, Ch.7).  For each of your responses, please describe 
conversational strategies you used (draw from the 5 elements of therapeutic 
conversation used in IST; basic building blocks; language of action, meaning, and 
emotion; turn taking; non-verbal communication; alternatives to talk therapy; see 
pages 203-229); also, take liberty in bringing in your personal style of therapy and 
preferred modes of communication with clients. 
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i. How did you develop, maintain, and repair the therapeutic relationship? How 
did you balance the relationship systemically? 

ii. How did you develop an understanding of the client system? 
iii. How did you engage clients in the process of change? 
iv. How did you structure the therapy? 

d. Feedback (how you knew therapy was working; how you used feedback to inform 
therapy; see Pinsof et al., 2018, Ch.8). 

i. How did you promote and interpret/read feedback about the case (how did 
you observe, react, and incorporate this feedback into your work)? 

ii. How did you give feedback to your clients about their problem description 
and sequences, their efforts to change, and performance, etc.  

iii. How did you receive and incorporate feedback from clients about your 
performance as the therapist, the therapeutic alliance, and how the client is 
progressing in therapy, etc. (i.e., review and incorporate PRN assessment 
data)? 

1. Describe how you worked through client feedback about you and 
your therapeutic alliance. 

iv. How did you gather systematic and empirical feedback (What assessment devices 
were used initially and across time and how did you see change from these 
measurements)? 

 
3. Sociocultural Competence and Humility (2-3 pages): Reflect on the sociocultural 

identities within your specific client system and how you applied basic principles of 
sociocultural competence, humility, and attunement across the IST blueprint within this case: 

a. Please describe how you applied any or all of the following principles: cultural 
competence (awareness, knowledge, skills, see Sue & Sue pp. 38-42), cultural humility 
(i.e., openness, see Sue & Sue, 2019, p. 91), sociocultural attunement principles 
(attune, name, value, interrupt, envision, transform, see, McDowell et al., 2017). 
Ensure that your description considers the dimensions of privilege and oppression in 
the therapeutic relationship across each of the following aspects of the blueprint: 

i. Hypothesizing 
ii. Planning 
iii. Conversing 
iv. Feedback 

 
4. Self of the Therapist (4 pages): The focus of this section includes addressing diversity 

issues, biases/blind spots, and beliefs/values as they influenced your clinical views, decisions, 
and behaviors toward the client system in treatment.  The goal is for you to identify and 
discuss how factors related to your self-of-the-therapist specifically intersect and interact 
with the client system in producing (or inhibiting) change.  Examples within this section 
might center on how a reactive and expressive client’s state may intersect with a therapist’s 
introverted personality or difficulty in challenging/confronting or a minority client’s 
experience with a Caucasian therapist; with the outcome being an active and direct inclusion 
of these insights into fully addressing client needs by the therapist. 

a. Describe how your diverse and intersecting “contexts of membership” (e.g., family 
of origin, culture/race/ethnicity, gender, social class, spirituality/religion, 
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ability/disability, and any other key life experiences) impacted your work with the 
client system. 

i. Emphasize your blind spots and how your experiences in some of these areas 
may have affected your objectivity with the client system 

b. Describe how your signature theme and own issues interacted with client’s issues. 
i. How did you work through your own issues so as to better meet the client’s 

needs? 
c. Describe what areas of personal strength you brought to your work with your client 

i. How did you leverage these areas of personal strength in the therapy? 
 

5. Strengths and limitations of your use of the blueprint for therapy. (1-2 pages) Evaluate 
the quality of your therapy according to your use of the blueprint (hypothesizing, planning, 
conversing, feedback) and areas you recognize as the necessary foci for your professional 
development.  

a. Particular strengths and limitations of your use of the blueprint with your case. 
i. What metaframeworks you are keen on using when hypothesizing and 

planning and how this might be a strength and limitation. 
ii. What is your natural conversing style and way of gathering feedback: what 

are the strengths and limitations of this approach? 
iii. Overall, what are your blind spots when it comes to hypothesizing, planning, 

conversing, and feedback? 
 

6. Reflections on your development in the program. (1-2 pages) 
a. Particular populations (e.g., race/ethnicity, socioeconomic status, sexual orientation, 

etc.), treatment configurations (i.e., individual, couple, family, child, adolescent), or 
clinical issues (e.g., relationship problems, psychological problems, trauma) for 
whom your use of IST is particularly effective or limited?  

b. Describe what you learned about yourself and your therapy during the program. 
i. What did your experience teach you about the change process? 
ii. What do you want to improve to be a better clinician? 
iii. What do you want to keep doing? 
iv. How did your experience inform how you will do therapy in the future? 
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Lessons Learned Presentation (10-15 minutes) 
*Please use PowerPoint for your presentation. 

 
1. From your experience in the program, please describe: (10 min. max) 

a. The biggest lessons you have learned in the following clinical areas: 
i. Personhood (vulnerabilities, strengths, professionalism, feedback, etc.) 
ii. Diversity (contexts of membership, intersectionality, dialogue, etc.) 
iii. Ethics (professional ethics, ethical consulting, etc.) 
iv. Research (practice-research network, literature, etc.) 
v. Theory (integrative, systemic, personal preferences, etc.) 

b. How you will take these lessons with you into the future? 
c. Looking ahead, what are some of the biggest growth areas you hope to address as 

you move forward. 
 
You can talk about the above topics any way you want, please be creative. This is your time to showcase your growth 
and development in the program. You can use metaphors or analogies, images, video, music, etc. 
 

2. Q&A (5 min) 
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Creative Component 
 

 Professors: MFT Faculty Committee Chair and two additional core MFT faculty 
       
Course Description 
This course is designed for graduate students enrolled in creative component hours required for 
completion of degree requirements in the Masters in Human Development and Family Science with 
an option in Marriage and Family Therapy. Typically, no earlier than their second summer semester, 
students will enroll in creative component hours under one MFT faculty member based on 
instruction from the MFT faculty.   

• Students enrolled in this course are expected: 
o to be proactive by taking primary responsibility for their creative component project 

by demonstrating a professional attitude and adequate time commitments.  
o to complete the Creative Component Proposal form (found in the MFT Program 

files folder on the MFTC server), with their proposed idea or their creative 
component topic. The student should submit the form to their graduate advisor for 
faculty review, faculty approval and signatures, and placement in their MFT program 
student file to adhere to all professional (e.g., AAMFT and University/Graduate 
College) guidelines regarding plagiarism.  

o to complete the course requirements outlined below: 
 
Course Requirement #1: Self of Therapist and Clinical Specialization Paper 
 
This first part of your paper (6-8 pages) shall include 3 clear sections/headers discussing:  

1. Your clinical area of specialization, presenting problem, and/or population of interest.  
a. What type of clinical problems or populations are you most interested in working 

with? It is important for you to select some kind of special focus that you plan to 
have in your professional work. 

b. Why is this an important population or problem for clinicians to develop 
competencies to address? Describe what makes this population vulnerable or this 
problem difficult to resolve in society. Use APA format and cite 3-4 related sources 
to support your write-up. 

2. Self-of-the-therapist reflections. 
a. What personal experiences led to your interest in working with this 

population/topic?  
1. Be as specific in this section as possible, providing details related to domains 

such as family of origin, culture/ethnicity, gender, social class, spiritual 
religious, other key life experiences that influenced your interest. 

b. What professional/clinical experiences led to your interest in working with this 
population/topic? 

c. What anticipated blind spots or lingering biases do you need to work on, become 
aware of, be sensitive to, and overcome in order to be effective? 

3. Marketing Bio. 
a. Based on your personal assessment of your self-of-the therapist and experiences, 

develop a biosketch outlining your current as well as ideal credentials, expertise, and 
targeted clinical scope of practice (2 separate sketches). (Imagine being announced at 
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a conference as an expert; What qualifies you to work with this 
problem/population?). 

 
The second section of the paper (1-2 pages) should focus on developing a clear work plan and 
anticipated timeline (included with dates and specifics) for obtaining competence with your identified 
topic or population of clinical specialization. This section of the paper should begin with a 
discussion of your long-term career goals and aspirations in MFT and conclude with a clear work 
plan specifying your step-by-step plans and anticipated timeline for:  

a. Seeking employment (discuss agencies or experiences you plan to pursue and hope 
to obtain upon graduation) 

a. How you will leverage your time and positions to obtain the skills, training, 
licensure, certifications? 

b. Obtaining state licensure (name the state and develop a step by step action plan for 
meeting requirements) 

c. Identifying a qualified supervisor for licensure (discuss the qualities and areas of 
clinical specialization desired and your step by step action plan for seeking a 
supervisor post-graduation) and post-licensure for ongoing consultation. 

d. Pursuing specialized training and/or certifications.  
 
Course Requirement #2: Clinical Handout/Resource 
 
For the second Creative Component requirement, students are to develop a brief, empirically based 
clinical/psychoeducational handout/resource for use with their clinical topic, presenting problem, 
and/or population of clinical specialization. This resource should be based on 2-4 key empirical 
references and may be developed as a handout/fact sheet, a homework exercise, app, blog post, 
video, or other format that best aligns with their skillset and abilities and is pre-approved by the faculty. 
 

1. The work should: 
a. Introduce reader to the topic/population of interest or presenting problem (e.g., 

grief issues for children who experienced loss of a parent). 
b. Include an overview of empirically based/supported approaches to treating the 

population or presenting problem (e.g., systemically-oriented programs for children 
who lost their parent, key strategies for managing ADHD and academic 
productivity). 

c. Include a handout or resource designed to initiate change in the client system (feel 
free to be creative). 

d. Be written in layperson language (7th grade reading level). 
e. Be clearly cited at the end of the resource. 
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Submission Details: 
1. Please submit an electronic copy of your final paper to the MFTC server (in the MFT 

Program Files  Creative Component folder YOUR NAME) by 10am the first Friday of 
July (for summer graduation) or the first Friday of November (for fall graduation). 

2. Please submit electronic copies of each of the manuscripts you used for your creative 
component paper to the MFTC server as well; placing them in a separate folder on the 
server. 

 
Quality of Writing: 
Graduate level writing is expected and required for this project. Papers will be evaluated based upon 
quality and clarity of writing and thoroughness within each written product. Errors in grammar, 
spelling, word selection, punctuation, and writing style are not acceptable. Students are expected to 
know and adhere to the Publication Manual of the American Psychological Association, Sixth Edition. 
Students are expected to carefully proofread their own work and seek external reviewers for their 
paper prior to the final submission date.  
 
Final Course Grade 
Final course grade will be based on the approval of the Creative Component by the students’ 
graduate committee. A grade of passing (A) indicates that the student has performed at a level 
expected of a graduate student in the MFT program at OSU with advanced clinical experience, 
whereas failing (F) indicates that the student has not performed at a level expected for a graduate 
student in the MFT program at OSU with advanced clinical experience.  
 
*Final Requirements for Processing Creative Component Paperwork: 

• Upon approval by the faculty, you will need to complete the Verification of Completion of 
Creative Component form (found on the MFTC server in the MFT Program Files folder), 
receive faculty signatures, and ensure that the form is placed in your MFT program student 
file. 

 
Academic Integrity: Oklahoma State University is committed to the maintenance of the highest 
standards of integrity and ethical conduct of its members. This level of ethical behavior and integrity 
will be maintained in this course. Participating in a behavior that violates academic integrity (e.g., 
unauthorized collaboration, plagiarism, multiple submissions, cheating on examinations, fabricating 
information, helping another person cheat, unauthorized advance access to examinations, altering or 
destroying the work of others, and fraudulently altering academic records) will result in a student 
being sanctioned.  Violations may subject a student to disciplinary action including the following: 
receiving a failing grade on an assignment, examination or course, receiving a notation of a violation 
of academic integrity on transcript (F!), and being suspended from the University.  Students have the 
right to appeal the charge.  Contact the Office of Academic Affairs, 101 Whitehurst, 405-744-5627, 
academicintegrity.okstate.edu. 
 
*These creative component requirements are subject to change prior to student enrollment in the creative component course. 
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MFT Program and Graduate College Timeline 
First Year   

 Fall  
  

• Submit GSSI form (GTA/GRA tuition waiver form; due before 1st day of semester classes) 
• Obtain AAMFT Membership & Liability Insurance & Submit verification 

emails (due September 1st) 
• Complete and submit OSBI Criminal History Report 
• Apply for Graduate Scholarships (typically due in December) 

 Spring 
 

• Submit GSSI form (due before 1st day of semester classes) 
• Identify permanent faculty advisor/chair and advisory committee members 
• Complete Plan of Study (due March 1st) 

 Summer • Submit GSSI form (due before 1st day of semester classes) 

Second Year  

 Fall 
 

• Submit GSSI form (due before 1st day of semester classes) 
• Renew AAMFT Membership & Liability Insurance & Submit verification 

(due September 1st) 
• Apply for Graduate Scholarships (typically due in December) 

 Spring 
 

• Submit GSSI form (due before 1st day of semester classes) 

 Summer 
 

• Submit GSSI form (due before 1st day of semester classes) 
• Take comprehensive exam 
If graduating in 2 years, during first two weeks of summer semester, submit: 
• Diploma Application 
• Graduate Clearance Form 
• Revised Plan of Study (if necessary) 
• Graduate Committee Change Request Form (if necessary) 
• Complete the Student Graduation Checklist 

 

Important Links: 
• Graduate College Academic Calendar 

https://gradcollege.okstate.edu/gc-calendar.html 
• Graduate College Forms 

https://gradcollege.okstate.edu/resources/current-student-resources.html  
• Graduate College Round-Up website link for the Plan of Study 

https://gradcollege.okstate.edu/resources/current-student-resources.html  
 
  

https://grad.okstate.edu/register/tuitionwaiver
https://grad.okstate.edu/register/tuitionwaiver
https://gradcollege.okstate.edu/programs/public-health/current_students/plan_of_study.html
https://grad.okstate.edu/register/tuitionwaiver
https://grad.okstate.edu/register/tuitionwaiver
https://grad.okstate.edu/register/tuitionwaiver
https://grad.okstate.edu/register/tuitionwaiver
https://registrar.okstate.edu/commencement/apply_graduate.html
https://registrar.okstate.edu/commencement/apply_graduate.html
https://gradcollege.okstate.edu/programs/public-health/current_students/plan_of_study.html
https://gradcollege.okstate.edu/resources/student-resources.html
https://gradcollege.okstate.edu/gc-calendar.html
https://gradcollege.okstate.edu/resources/current-student-resources.html
https://gradcollege.okstate.edu/resources/current-student-resources.html
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MFT Program Policies 

 
Required Sexual Harassment, and Reporting Policies Trainings: 
 
In recognition and appreciation for respecting all aspects of diversity and inclusivity, the OSU MFT 
program requires that all MFT students participate in university-approved trainings annually 
regarding policies and issues relating to Sexual Harassment (Title VII and Title IX) and Reporting 
policies (Clery Act CSA and Incident Reporting). Proof of completion of the required annual 
trainings will be sent to the Program Director and will become part of your official student file. 
Failure to complete Sexual Harassment and Reporting Policies Trainings may result in student 
removal from the program. 
Link to Trainings: https://hr.okstate.edu/talent-development/pt-student-training.html 
 
Fostering and Promoting a Culture of Inclusion at OSU 
 
In an effort to support and advance the commitment to a culture of inclusion, all faculty, staff and 
students are encouraged to complete the “Fostering and Promoting a Culture of Diversity and 
Inclusion at OSU” modules. We encourage you to complete the module as soon as possible.  
Link to Modules: https://community.okstate.edu/ 
 
Non-Discrimination Policy:  
The OSU Marriage and Family Therapy program does not discriminate based on age, race, national 
origin, gender, gender identity, ethnicity, relationship status, income, socioeconomic status, culture, 
ethnicity, sexual orientation, religious or spiritual belief or affiliations, health status or disability, or 
veteran status in any of its activities or policies relating to students, faculty, including instructors, 
supervisors, other relevant educators and professional staff.  
 
If You Are Subject or Witness to Unacceptable Behavior 
If you are feeling uncomfortable or unsafe, witness any inappropriate behavior, or have any other 
concerns, please contact an OSU MFT program faculty member and address your comments to the 
MFT Program Director. 
If possible, provide the following information in writing on the provided form: 

• Identifying information (name/badge number, appearance) of the participant who allegedly 
violated this policy. 

• The behavior that was in violation. 
• The approximate time of the behavior. 
• The circumstances surrounding the incident. 
• Other people involved in or witnessing the incident. 

 
Addressing Grievances 
If you feel you have been falsely or unfairly accused of violating the DEI Statement or engaging in 
unacceptable behavior, notify the MFT Program Director. The MFT Program Director will take 
steps to resolve the issue appropriately. See Grievance Policy section in this handbook (pg. 65) for 
additional information on grievance policy and procedures. 

https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fhr.okstate.edu%2Ftalent-development%2Fpt-student-training.html&data=04%7C01%7Cmatt.brosi%40okstate.edu%7C7ad913dbdc7c457d48e908d8b9877f9d%7C2a69c91de8494e34a230cdf8b27e1964%7C0%7C0%7C637463339036239951%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=ahJCVMV9KI79VYWxPizAnf3AKvFTB1Ie7OofxhVHVH8%3D&reserved=0
https://community.okstate.edu/
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Program Communication 
It is the MFT Program policy that students must use their Okstate email to communicate with 
faculty, staff, and students about program and clinic matters. Students are responsible for any events 
and information communicated via email or from MFT Council minutes (emailed to students and 
posted to the MFT Program Shared OneDrive Folder).  
 
Student Technology Requirements 
The program does not currently require students to purchase or provide any form of technology. 
Free access to computing and electronic record keeping technology is provided in the Business 
Office (BO) in the MFTC for students to utilize for clinical practice and case management. Free 
access to technology is also provided in the MFTC for students to record clinical sessions on-site, as 
well as to check-out audio recorders for off-site clinical work. Free access to computing and 
statistical programs for students to complete course work, thesis requirements, creative components, 
and any other program-related work is also available in the Nancy Randolph Davis building. In the 
event that a student needs access to computers or technology for telehealth delivery, they should 
contact the Clinical Director and technology will be provided.  
 
Please also see earlier section in this handbook on Appropriate Use (pg. 17). 
 
Vacations and Absences 
Students are expected to plan vacations and absences around the OSU academic calendar and/or 
the OSU employee calendar and MFTC official closures. For clinic/program responsibilities, 
students must get MFT Program Director, Supervisor, and MFTC Director permission for absences 
that impact class attendance, attending MFTC Staff Meetings, client sessions, clinic night attendance, 
internship, and/or assistantship duties, and other program requirements or events that require 
attendance (see Annual MFT Program Events list below). The best practice for leave request 
situations is to email the Program Director with the request, who will then process with the core 
faculty. If/when the leave is approved, students currently enrolled in practicum should follow the 
Therapist Vacation Request directions in the MFTC Procedures Manual.  
 
As the MFTC closing schedule does not supersede employment responsibilities, students will also 
exercise care in ensuring that they receive clearance from their RA/TA supervisor prior to taking a 
vacation. Not receiving approval while being paid as a RA/TA may result in an immediate loss of 
employment as well as tuition waivers and health insurance or a loss of future employment within 
the department or college.  
 
Annual MFT Program Events 

• Summer State of the Program Meeting (June/July) 
• Summer Capstone Presentations (July) 
• Fall new MFT student Orientation (August) 
• Fall Semester Kick-off & Welcome Event: (August) 
• 1st Year Clinic Orientation (August/September) 
• OKAMFT Fall Student/New Professional Conference (November 3rd, 2023) 
• Oklahoma Counseling Conference (February, 2025) 
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• Homecoming Celebration: (Fall Semester) 
• Holiday Party: (December) 
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Assistantships & Scholarships 
 
Assistantships 
Assistantships include both Graduate Teaching Assistantships (GTA) and Graduate Research 
Assistantships (GRA). GTAs involve graduate students assisting a faculty member with teaching a 
class and/or teaching their own class. GRAs involve helping faculty with research, such as 
conducting literature reviews, calling/interviewing participants, gathering and analyzing data, 
preparing reports, or preparing results for presentation at conferences. 
 
Assistantships depend on 1) funding availability; 2) academic status/good standing; 3) the student’s 
performance in previous semester assistantship(s); and 4) the student’s year in the program. Our first 
priority is to fund all students. However, departmental and available research budgets are subject to 
shift from year to year and even semester to semester, limiting clarity on opportunities that may be 
available at any given time. Thus, students are encouraged to consider seeking out other assistantship 
opportunities outside of the department (e.g., college, OSU campus, residential life, offsite clinical 
placement locations, etc.). If a student is working in external employment or engaged in regular non-
academic activities and not available during the class for consideration, they will not receive 
prioritization for assignment as a GTA. Prioritization for assignment as a GTA for an online course 
will be given to students who are not engaging in external employment. 
 
Outside Employment: A graduate assistant is allowed to take on external employment 
simultaneously with their duties in HDFS in the College of Education and Human Sciences, but they 
must obtain prior approval from both the head of the unit offering the assistantship and the head of 
their graduate program. The main factors considered in granting permission are ensuring that the 
additional work hours do not hinder the student's academic advancement or their responsibilities 
within the assistantship role. Please see the HDFS Graduate Handbook for further information. 
 
Students must be enrolled in a minimum of 6 credit hours during the fall/spring semesters and 2 
credits hours in the summer if they intend to hold a graduate assistantship. However, students must 
be enrolled in 9 credit hours each fall/spring semester to also receive health insurance benefits. For 
additional information, see: https://education.okstate.edu/graduate-students/stipends-tuition-
waivers-benefits.html 
 
Students must demonstrate satisfactory performance each semester to receive an assistantship for 
the following semester. Students will be evaluated at the end of each semester. Successful students 
who do well on their assistantships treat their assistantship assignment like a job. It is expected that 
students be available to support the class in-person or complete their given work assignments, thus 
students should plan their schedule including clinical work around the needs of their assistantship 
supervisor. Exceptions are allowed when a student is enrolled in a class that overlaps with their 
assigned GTA but students should address the conflict as early as possible to mitigate any issues. 
 
Assistantships awarded to MFT students are limited to .25 FTE or 10-hours per week, given the 
intensity of the OSU MFT clinical training program. If a student is offered a .50 FTE position (or 
two .25 FTE positions or greater), this is considered an “overload” for a student in a clinical training 
program according to the Graduate College and students must have an overload request processed 
by the MFT Program Director, HDFS Graduate Coordinator, and Advisor and receive approval by 
the CEHS Associate Dean for Research and Graduate Studies and the OSU Graduate College prior 

https://education.okstate.edu/graduate-students/stipends-tuition-waivers-benefits.html
https://education.okstate.edu/graduate-students/stipends-tuition-waivers-benefits.html
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to accepting the positions. Given the fact that MFT students are in a MS program, students are hired 
at the MS pay rate despite any previously earned graduate degrees. 
 
With a .25 FTE (10 hours a week) assistantship (GTA or GRA) students receive: 

• Full waiver of non-resident tuition (grants in-state rate) 
o *Students are responsible for submitting their GSSI waiver prior to each semester 

they intend to enroll in courses. 
• Monthly stipend of $950 a month, not including the summer semester unless students hold a 

specific summer assistantship. 
• Health insurance paid by OSU (approximately $642/semester); student pays $25 per month 

 
Assistantships do not cover fees. See the fee estimator at: https://bursar.okstate.edu/tuition-
estimate 
 
Summer tuition is waived if students have an assistantship the spring prior to the summer in which 
tuition is waived. However, students do not receive a stipend during the summer if they are not on 
an assistantship. Thus, students should plan accordingly financially. 
 
Loans 
Students can fill out the FAFSA form to potentially qualify for loans during their time in graduate 
school. Loans are available for students to cover a variety of expenses, such as books, fees, and 
living costs. Students can contact Financial Aid for more information about the loans that may be 
available for them.  
 
Important Links: 

• Graduate Assistantships: 
https://gradcollege.okstate.edu/prospective-students/assistantships.html  

• Fall/Spring/Summer Enrollment Guidelines: 
https://gradcollege.okstate.edu/prospective-students/enrollment-guide.html  

• Student Health Insurance: 
https://gradcollege.okstate.edu/prospective-students/student-health-insurance-plan.html 

• Tuition Waiver Forms: 
https://grad.okstate.edu/register/tuitionwaiver 

• Loan Information: 
https://go.okstate.edu/scholarships-financial-aid/types-of-aid/work-and-loans/loans/  

 
Graduate Student Scholarships 
Each year the College of Education and Human Sciences awards multiple fellowships and 
scholarships to graduate students. Applications for these fellowships and scholarships are available 
in November and are typically due in December or January each year. Awards range from $500 to 
$5,000 and are typically presented during the Celebration of Excellence awards banquet in April. All 
recipients and their families are invited to attend. Scholarship/fellowship recipients must be 
majoring in a graduate degree program in the College of Education and Human Sciences and 
currently enrolled in a minimum of six credit hours during the period of the scholarship 

https://bursar.okstate.edu/tuition-estimate
https://bursar.okstate.edu/tuition-estimate
https://gradcollege.okstate.edu/prospective-students/assistantships.html
https://gradcollege.okstate.edu/prospective-students/enrollment-guide.html
https://gradcollege.okstate.edu/prospective-students/student-health-insurance-plan.html
https://grad.okstate.edu/register/tuitionwaiver
https://go.okstate.edu/scholarships-financial-aid/types-of-aid/work-and-loans/loans/
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award.  Criteria vary for each scholarship/fellowship but usually include scholastic record (GPA), 
college and university leadership activities, professional goals, etc. 
 
Remember the Ten Run Scholarship 
The purpose of this award, made possible by the generosity of donors, sponsors and participants in 
the annual Remember the Ten Run (www.remembertheten.com), is to give financial support to 
assist outstanding students in meeting their academic goals and further their professional 
development and counseling‐related skills. The Remember the Ten Run Scholarship Program 
provides support to Oklahoma State University (OSU) students enrolled in Counseling (Community 
Counseling), Human Development & Family Science (Marriage & Family Therapy), Psychology 
(Clinical Psychology), and Educational Psychology (Counseling Psychology). Recipients receive a 
$1,000 cash scholarship, with $500 being awarded in the Fall and $500 in the Spring. All students 
studying in one of the disciplines above, on the Stillwater campus and enrolled full‐time, are eligible 
to apply. Applicants must exhibit good citizenship, high moral character, and a strong work 
ethic. Applications are generally due in March for the following Fall/Spring scholarship award 
period.  
 
AAMFT Now is the Time: Minority Fellowship Program-Youth 
Now Is the Time: Minority Fellowship Program- Youth (NITT-MFP-Y) is a fellowship program for 
Masters students interested in service provision to the nation’s youth. The NITT-MFP-Y is part of 
the President’s Plan, Now Is the Time, to increase access to mental health services for youth in 
America.  This program expands the focus of the current MFP program to support masters level 
trained behavioral health providers in the fields of psychology, social work, professional counseling, 
marriage and family therapy, and nursing.  The purpose of this grant program is to reduce health 
disparities and improve behavioral health care outcomes for racially and ethnically diverse populations 
by increasing the number of culturally competent masters level behavioral health professionals serving 
children, adolescents, and populations in transition to adulthood (aged 16 – 25) in an effort to increase 
access to, and quality of, behavioral health care for this age group. 

Financial Support & Training Benefits: 

• Financial support is provided for the NITT-MFP-Y fellowship for a 1 to 2 year term. This 
includes a stipend to be used for all related costs of a master's program attendance and 
training. 

• The NITT-MFP-Y fellowship provides travel support to the AAMFT Annual Conference. 
This includes reimbursement for NITT-MFP-Y Fellows for all costs of attendance at the 
AAMFT Annual Conference. Attendance at the conference will provide continuing 
education and cross-collaboration with faculty and other leaders in the field, as well as an 
opportunity to present their work. 

• Mentorship and Leadership Development, Online Training, and Access to Educational 
Resources via the AAMFT Online Community. 

• Lifetime network of professional association with Marriage and Family Therapists interested 
in ethnic minority mental health and services. 

All applicants to the NITT-MFP-Y must comply with the following eligibility criteria outlined in this 
section. Applicants must: 

https://okstate.com/sports/2023/1/17/remember-the-ten-run-scholarship
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• Be U.S. citizens or have permanent U.S. residence status (I-551 or I-151); 
• Be an AAMFT member at the time of selection; 
• Demonstrate experience and/or commitment to working with youth and young adults 

between the ages of 16-25; 
• Be enrolled full-time or part-time in a Marriage and Family Therapy master’s program for 

the duration of the fellowship; 
• Demonstrate experience and/or commitment to serving ethnic minority children, 

adolescence, and individuals in transition to adulthood (16-25), and underserved populations, 
including but not limited to persons who identify as LGBTQ and people with disabilities; 

• Be AAMFT members at the time of selection and for the duration of the Fellowship; 
• Be enrolled in a Master’s MFT program no later than the start of the Fellowship year to 

which they are applying; 
• Be enrolled in courses approved by their academic advisor that will fulfill the requirements 

needed to complete their Masters degree. 

 

Find more information at http://www.aamftfoundation.org  or 
https://aamftfoundation.org/Foundation/What_We_Do/MFP/Application_Information/NITT_MFP-
Y_Application_Information.aspx 

 

 

 
  

http://www.aamftfoundation.org/
https://aamftfoundation.org/Foundation/What_We_Do/MFP/Application_Information/NITT_MFP-Y_Application_Information.aspx
https://aamftfoundation.org/Foundation/What_We_Do/MFP/Application_Information/NITT_MFP-Y_Application_Information.aspx
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Oklahoma State Bureau of Investigation (OSBI)  
Criminal History Information Request 

 
Serving as a therapist for individuals, couples, and families is a significant position of trust. The 
character of the therapist is important to clients, to the state licensing board, and to the faculty of 
the OSU Marriage and Family Therapy Option. In an effort to ensure high standards among student 
therapists, all student therapists are required to submit to the Program Director the current results of 
an OSBI Criminal History Information request. Students are responsible to obtain results of the 
background check from the OSBI at students’ expense. *The results must be submitted to the 
MFTC Director before conducting therapy at the Marriage and Family Therapy Clinic. The results 
submitted to the Program Director should be an original and may be a photocopy in the event that 
the student has requested a copy when completing the background check as a condition for 
employment at OSU as a graduate teaching/research assistant. *PLEASE DO NOT ask OSU 
Human Resources to provide the MFTC with a copy as this violates their fair credit reporting 
policies. Instead, students can simply “request a copy” (i.e., checkmark a box) when completing their 
background check. This will send the student a copy of their report by email that they can then 
present to the MFT program. This report will be placed in the student therapist’s permanent file. An 
OSBI check is valid for two years. 

Program faculty may prohibit a student therapist from conducting therapy in the Marriage and 
Family Therapy Clinic if the results of the student’s OSBI check reveals past criminal activities that 
would likely lead the Oklahoma Board of Health to deny that person licensure under Title 59 of 
Oklahoma Statutes, Section 1925.15. This includes “Been convicted of a crime the Commissioner 
determines after a hearing to be of such a nature as to render the person convicted unfit to practice 
marital and family therapy” or “criminal records that are specific and directly related to the duties 
and responsibilities for the licensed occupation” and the action has occurred within a five-year time 
period.  

Students should follow the attached directions to file the Criminal History Information Request with 
the OSBI. This request is at student expense and the student is responsible for ensuring that the 
Program Director receives the original report from OSBI. No cases will be assigned to a student 
therapist who does not have a current OSBI report on file. 

Oklahoma State University also requires graduate students to secure an OSBI check for the 
purposes of securing a graduate assistantship. Specifically, the Graduate College states: “In support 
of OSU’s commitment to provide a safe and secure environment for employees and students, the 
new Policies and Procedures Letter, 3-0771, Background Check Policy for Faculty and Graduate 
Assistants/Associates (Teaching and Research), has been fully approved and the policy can be found 
on the University’s policy site (https://adminfinance.okstate.edu/site-
files/documents/policies/background-check-policy-for-faculty-and-graduate-assistants-and-or-associates-
teaching-and-research.pdf). Additionally, in cooperation with OSU Human Resources, reference 
documents were created (Operational Guidelines and Frequently Asked Questions) to guide 
implementation of this important policy. All related documents are attached for your use and 
distribution as needed within your area. 

With the adoption of this policy, background checks are to be conducted on the successful hires for 
all faculty (tenure and non-tenure track) positions, as well as Graduate Assistants and Associates 
(Teaching and Research), employed after March 1, 2018.” 

https://adminfinance.okstate.edu/site-files/documents/policies/background-check-policy-for-faculty-and-graduate-assistants-and-or-associates-teaching-and-research.pdf
https://adminfinance.okstate.edu/site-files/documents/policies/background-check-policy-for-faculty-and-graduate-assistants-and-or-associates-teaching-and-research.pdf
https://adminfinance.okstate.edu/site-files/documents/policies/background-check-policy-for-faculty-and-graduate-assistants-and-or-associates-teaching-and-research.pdf
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Submitting a criminal history information request can be completed by mailing or faxing a 
completed criminal history information request or by submitting the form in-person at the OSBI 
headquarters. The OSBI headquarters is open from 8:30 a.m. until 4:30 p.m., Monday through 
Friday, except for holidays and is located in the Broadway Executive Office Park one half block west 
of the Broadway Extension on Northwest 63rd in Oklahoma City. The address is 6600 North 
Harvey, Oklahoma City, OK, 73116. All requests must be typed or legibly printed in ink. The 
current cost of a criminal history information request is $15.00. Accepted forms of payment include 
cash with in-person requests only, money orders, Visa, Mastercard, Discover, cashier’s checks, 
certified checks, government checks or warrants, and business checks imprinted with the company 
name and address and made payable to the OSBI. Personal checks are not accepted.  

The average wait times to receive a processed criminal history information request are as follows: 
 In-person Requests: Results are processed the same day they are submitted. Approximate wait 
time is 10-15 minutes. 
 Faxed Requests: Faxed credit card requests are usually processed within three days of their 
receipt and require the customer to provide a dedicated fax line number for the return results. 
 Mailed Requests: Mailed requests are processed within one to three weeks from the date they 
are received. The average wait time from when the form is mailed to receipt of results is 
approximately 3-4 weeks. 

For more information regarding criminal history information requests or to download the current 
request form or credit card fax form, please visit 

http://www.ok.gov/osbi/Criminal_History/index.html# 
 
Minors on Campus Training 
In recognition of the absolute necessity of protecting Minors, OSU requires that all adults working with 
Minors participate in university-approved training annually regarding policies and issues relating to 
interactions with Minors including the practices and conduct requirements of this policy, on protecting 
Minors from abusive emotional and physical treatment, and on required reporting of incidents of improper 
conduct (see OSU Policy & Procedures; MINORS PARTICIPATING IN OSU-RELATED ACTIVITIES 
AND PROGRAMS; 1-0135 GENERAL UNIVERSITY, March 2013). 
  
Under Oklahoma law, if you believe a child is being abused or neglected, you are required to report it to the 
proper authorities. Reports can be made at any time to the Oklahoma Department of Human Services 
(OKDHS) Abuse and Neglect Hotline at 1-800-522-3511. The hotline is available 24 hours a day, 7 days a 
week. In an emergency, or if you see a crime in progress, always call 911 immediately. It is the policy of the 
university that no OSU faculty, staff, or student making a good faith report of suspected abuse or neglect will 
be retaliated against in the terms and conditions of employment or educational program at OSU.  
 
The training (specifically for students and graduate students) can be accessed at:  
https://hr.okstate.edu/talent-development/pt-student-training.html 
 
Failure to complete the annual training may result in your inability to work or conduct clinical services within 
the Marriage and Family Therapy Clinic, the training clinic for the MFT program. Thank you for your 
consideration in this matter.   

http://www.ok.gov/osbi/Criminal_History/index.html
https://hr.okstate.edu/talent-development/pt-student-training.html
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AAMFT Membership & Liability Insurance 
 

All students must be members of AAMFT and have liability insurance prior to the start of 
clinical work in the program. Liability insurance is included as part of the student’s yearly AAMFT 
fees. Typically, AAMFT announces the waiver of the initial application processing fee (not the fees 
for the national dues; $75) via a promo code that the Program Director forwards to the incoming 
cohort.  
 
Membership and professional liability insurance must be renewed annually with no lapse in 
coverage from the previous year of coverage. A copy of the membership certificate (via email) as 
well as a copy of the student’s personal liability “verification of coverage” certificate (via email) must 
be sent to the Clinical Director to be placed in the student’s file annually. Failure to obtain or renew 
liability insurance will result in the student’s discontinuation with clinical activity. 
 
Students are strongly encouraged to become active in AAMFT and OKAMFT in order to access 
training information, publications, and networking with local, state, and national professionals. 
Attending the Fall OKAMFT Student/New Professional Conference is a program requirement. 
 
As an added benefit, eligible active AAMFT student members in the United States will receive free 
liability insurance coverage through CPH & Associates. A link to opt-in to the liability insurance will 
be included in their welcome email once their AAMFT membership has been processed. Please look 
out for a welcome email to ensure that you apply ASAP to allow time for your policy to be created. 
If you are having trouble opting into the insurance, please call CPH at 703-838-9808. 
 
Important Links: 

 
• AAMFT Student Membership Application  

http://www.aamft.org/join (or call 703-838-9808) 
• CPH & Associates (liability insurance) 

https://www.cphins.com/ 
• OKAMFT Website 

https://networks.aamft.org/oklahoma/home  
 
 

 
 
 
 
 
 

  

  

http://www.aamft.org/join
https://www.cphins.com/
https://networks.aamft.org/oklahoma/home
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Student Electronic Files 

As indicated in the previous sections of this handbook, students in the MFT Program are required 
to have several documents on file with the MFT Program. As students progress further into the 
degree and clinical training requirements, additional forms will need to be completed, signed, and 
processed with the Program Director, Clinical Director, Advisor, and Committee Chair (and 
committee members). Some forms will simply need to be obtained by the students after receiving 
from outside organizations (e.g., OSBI Background Check, CPH Liability Insurance Verification) 
while other forms will require signatures and additional processing after completion (e.g., Creative 
Component Defense forms, and if needed, any documented requests to enroll in non-approved 
elective courses). Students should keep a file with each of the forms below in their staff folder on 
the shared MFT Student OneDrive Folder and ensure that the files are numbered and labeled 
accordingly: 

1. Notification of MFT Licensure Preparation (before official OSU enrollment) 
2. OSBI Background Check. 
3. MFT Program Handbook Signature letter (verifying receipt) 
4. MFT Program - Informed Consent for Clinical Training. 
5. MFTC Confidentiality Agreement for Volunteers, Students, and RA’s. 
6. Media Release Form. 
7. Minors on Campus Training Verification 
8. Liability Insurance Proof for each year in program (label each year as 8.a & 8.b) 
9. Offsite Placement Contract (and extension contract if applicable) 
10. Capstone Final Paper. 
11. Capstone Score sheet (excel; provided by PD). 
12. Creative Component/Thesis Proposal form (only for non-thesis students 
13. Creative Component/Thesis Defense form (only for non-thesis students 
14. Thesis or Creative Component (final clean version) 
15. Final Clinical Contact Hours Reports (400 total; 200 relational) *100 sup hrs; 50 raw. 
16. PD Letter of Completion (provided by PD). 

Prior to graduation, student files will complete a check out session with the Program Director to be 
audited to ensure that the above and following forms are also included in their folders. 
 
Prior to being cleared for graduation, students will also complete a check out session with the Clinic 
Director to ensure that the following have been adequately addressed: 

• Final Clinical Contact Hours Reports for MFTC/Offsite Placement; *with 50 raw sup. hours. 
• Documentation of requests and approval to enroll in non-approved elective course(s);  
• (only for non-thesis students). 
• Final Basic Skills Evaluation (confirmed that PD/CD has data).  
• Student Clinical Files (electronic; TherapyAppointment) are transferred/closed.       
• Case files audited, archived appropriately, and cleared. *Verified by MFTC manager/auditor 
• Teaming Forms removed from BO and shredded or archived with Clinical Director.         
• Student Business Office Cubby, Mailbox, Binder, White Board cleaned off. 
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• Student video files deleted from MFTC video server; *CD eyes on to verify.  
• Student Keys turned in; *Keys form signed off.   

Addressing Student Deficiencies2  
 
Most students who enter a graduate program believe they are embarking on their chosen profession. 
Some discover that this is not what they desire, or that they lack the talent to perform effectively in 
the field of marriage and family therapy and drop out of the program. A few students, although 
lacking the skills to be effective, continue on with their degree program. Because marriage and 
family therapists have a great deal of influence in the lives of their clients, it is important that only 
competent beginning-level clinicians be allowed to graduate. In addition, because of the vulnerable 
position that clients are in when they receive treatment, it is imperative that students of this program 
meet high standards of conduct and performance in areas including, but not limited to, 
professionalism, emotional health, and ethical behavior. MFT faculty have the responsibility of 
determining whether a student is emotionally, ethically, and professionally suited to enter the 
profession, and to advise students to leave the program when they might pose serious risk to their 
clients and the standards of the profession. What follows is a list of areas of student 
performance/functioning and a short description of the expectations associated with each.  

Academic 
It is expected that students will be invested in and perform well in their coursework. Students must 
maintain a 3.0 grade point average (“B” Average) at all times while enrolled as graduate students in 
the Department of Human Development and Family Science. In accordance with the OSU 
Graduate College’s standard on minimum grade requirements, “a grade-point average of "B" (3.00) 
is required to (1) maintain good standing as a graduate student and (2) meet requirements for a 
degree. Students who receive one “C” in a class or a “UR” for thesis hours will receive an Academic 
Warning letter from the HDFS Graduate Coordinator and/or the MFT Program Director. A second 
“C” or “UR” will result in the student being placed on Academic Probation results in your being 
placed on official Academic Probation. This status follows the semester that you received the grade 
and continues until you receive at least a 3.0 GPA during a subsequent semester. It may also lead to 
sanctions such as limits on course enrollment or removal from the program.  

Receiving a grade below a “C” (i.e., a “D” or “F”) results in your being placed on official Academic 
Probation. This status follows the semester that you received the grade and continues until you 
receive at least a 3.0 GPA during a subsequent semester. Per the OSU Graduate College good 
academic standing (i.e., not on academic probation, beyond probationary admission) is a 
requirement for OSU tuition waiver eligibility; thus, while on Academic Probation, students are 
ineligible for a graduate assistantship. Moreover, once matriculated, a graduate student placed on 
probation is not eligible for tuition waiver benefits. This does not preclude a GTA/GRA 
appointment. No course with a grade of “D” or “F” can be used on the Plan of Study to satisfy the 
degree course requirements. At the graduate level, a grade of a “D” or “F” is a failing grade that will 
likely result in dismissal by the dean of the Graduate College, regardless of academic standing. 
Academic standards are set forth by the HDFS Department as well as the OSU Graduate College. 
Thus, students who do not meet the minimum academic requirements will be placed on academic 
probation and/or dismissed from the program. 

Notes from faculty lectures and PowerPoints are not to be shared with other students without 
permission from the faculty you took notes from. To facilitate the learning process more effectively, 
it is crucial for students to take personal responsibility for the learning and not depending on other 
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students to provide lecture notes to them. This will hamper a student’s academic progress and 
ultimately their clinical aptitude. 

On-time attendance to class is critical to your learning, professionalism, and clinical development 
that is expected from you as you enter the professional world of therapy. If you would not show up 
late for your clients, you should not show up late for your courses or for supervision, where you 
directly learn about and prepare for clinical work. 

See the OSU Graduate College and HDFS Department handbooks for more information:  
     http://catalog.okstate.edu/graduate-college/#text 

     https://education.okstate.edu/site-files/documents/graduate/hdfs-grad-studies-handbook.pdf  

Professionalism and Code of Conduct 
As stated throughout this Program Handbook, students are expected to consistently interact in their 
work with faculty, site supervisors, other students, and clients in appropriate ways. Students are 
expected to behave in professional fashion, taking care to discuss cases in confidential and sensitive 
ways, approaching colleagues with respect, and responding appropriately to feedback given by 
faculty and site supervisors. When a student disagrees with the feedback of a faculty or site 
supervisor, the student is expected to discuss this with that person and not passively dismiss it or 
discuss it as a problem with other students and faculty. Similarly, students are expected to be 
sensitive when giving feedback to colleagues, recognizing when their advice may be ill-timed or 
inappropriate to the situation. Your conduct in graduate assistantships and offsite placements are 
evaluated and reported on to the Program Director. All behavior will be considered in your overall 
evaluation for graduation in this program. 

Emotional 
Students are expected to demonstrate emotional strength and stability. We know that no one is 
perfect, and therefore, students must take appropriate steps to prevent their emotional problems 
from having a negative effect on their clients or others with whom they work as judged by faculty or 
site supervisors. Students are expected to resolve any personal problems that impede their ability to 
be effective in their clinical work and/or their ability to be appropriate in their interaction with other 
students, faculty, or other professionals with whom they work.  
 
Where students are unable to resolve their personal problems through their own efforts, they may 
need to seek professional help. Where these issues are evident in the students’ 
conduct/performance, faculty will provide feedback to students and encourage them to address the 
problematic issues. In cases where students’ emotional problems pose a risk to their clients, they 
may be immediately removed from cases and may be asked to immediately discontinue all clinical 
work, which may have significant implications for achieving a passing grade or meeting program 
competencies. 
 
Ethical Issues & Authenticity of Student Work 
Students are expected to conduct themselves in their clinical work and in their general conduct 
according to ethical and legal guidelines as outlined in Oklahoma law and the AAMFT code of 
ethics. Due to the sensitivity of the professional role of a marriage and family therapist, ethical 
conduct is taken very seriously. As determined by the faculty, students found to have engaged in or 
to be engaging in ethical misconduct in their clinical work or in other areas involving the authenticity 
of student work such as cheating in coursework, misrepresenting facts in clinical paperwork or in 
communication with faculty, or engaging in other ethically questionable conduct may be subject to 

http://catalog.okstate.edu/graduate-college/#text
https://education.okstate.edu/site-files/documents/graduate/hdfs-grad-studies-handbook.pdf
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corrective measures.  Examples of corrective measures include, but are not limited to, receiving a 
failing grade, removal from cases and all activity in the clinic, removal from external placements, 
completion of sanctioned activities (e.g., attend ethics trainings, retake a specific course, write essays, 
enroll in additional practicum hours), and dismissal from the program.  
 
Generative AI has become a central focus in questions about the validity of students work. Each 
faculty will have their own guidelines for the use of Generative AI in their courses, which will 
typically be documented on their Syllabus. For program or clinic related assignments and processes, 
the Program and Clinic Directors determine whether or how AI may be used. If you have questions, 
please ask. The University has provided a student AI support page with several helpful resources to 
guide your potential use of AI in your student work. Please review their resources and materials: 
https://itle.okstate.edu/ai_student_support.html  
 
Clinical Skills 
Students are expected to be able to appropriately apply theoretical material in the clinic setting. This 
relates to being able to engage clients in therapy, assess existing problems, and design and implement 
intervention strategies. Students are expected to be familiar with a variety of family therapy theories.  
A deficiency may exist when a student appears to not be able to apply general tenets of systems 
theory or specific tenets of family therapy theory as guided by the practicum supervisor. When an 
area of concern is identified with regard to a student’s clinical performance, specific goals and 
strategies will be implemented in supervision to help the student develop the necessary skills. This is 
a normal part of the supervision experience. However, if the faculty or site supervisor believes that 
the problem fits within the category of a severe deficiency and it is not alleviated through initial goal 
setting, the faculty member will discuss the concern with the entire MFT faculty.  
 
Matter of Record 
If a student engages in unprofessional or unethical conduct in their clinical work at the MFTC, the 
faculty will consult on the infraction and may issue a Matter of Record to the student. The form will 
include details related to the specific infraction and will be reviewed and signed by the student, their 
clinical supervisor, the Program Director, and the Clinical Director. A first offense with a Matter of 
Record is considered a warning. A second offense requires the student to meet with the MFT faculty 
to discuss their conduct in the program and may result in a remedial plan being issued to the 
student. A third offense will be discussed by the MFT faculty and may result in being removed from 
the program depending on the infraction and the student’s clinical professionalism and progress in 
their clinical development. All Matters of Record will be reviewed by the MFT faculty and discussed 
with the student directly. Copies of this Record will be added to the student’s personal program file.  
 
Severe Deficiency 
The faculty will make the determination of when a problem warrants the label, "severe deficiency."  
If the problem is termed a severe deficiency by the faculty, the student will be notified by their 
practicum supervisor, major advisor, or the Program Director. The faculty member(s) will strategize 
and contract for specific steps the student can take to resolve this deficiency and decide on a time 
schedule for accomplishing the sanctions. This contract will be finalized in writing with a copy given 
to the student, a copy to remain in the student's file, and copies for all members of the MFT faculty. 
If the student satisfactorily resolves the severe deficiency, the student will receive a letter notifying 
them of such with a copy placed in their file and copies for all members of the MFT faculty.  
 

https://itle.okstate.edu/ai_student_support.html
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Dismissal from the Program 
If the student still does not resolve the severe deficiencies in an adequate manner or timeframe, the 
student may be dismissed from the program. The student will meet with the MFT faculty to discuss 
the situation, and if dismissed from the program will receive a letter from the Program Director 
notifying the student of dismissal.   Copies of the letter may also be sent to all MFT faculty members 
and the graduate coordinator with one placed in the student's file. Counseling a student out of the 
program is a difficult situation for both faculty and students. Where possible, faculty will work with 
those students, who exhibit severe deficiencies in an effort to assist them in correcting the problems. 
Where remedial action on the part of the student is not deemed feasible such as in cases, including, 
but not limited to, ethical misconduct or emotional instability, the student may be dismissed from 
the program. In such cases, the student will be given specific feedback about the reasons for their 
dismissal. The members of the MFT faculty remain committed to students’ growth and are invested 
in the success of all students in the program. As such, we will make every effort to help students 
address any deficiencies in a way that will allow students to benefit fully from the training and to 
reach their potential as therapists.  
 
Important Links: 

• Graduate Student Appeals 
https://gradcollege.okstate.edu/resources/appeals-policy.pdf  

• Leave of Absence Policy 
    https://gradcollege.okstate.edu/resources/leave-of-absence-policy.html 

• OSU Student Code of Conduct 
https://ssc.okstate.edu/student-conduct/code.html 

• AAMFT Code of Ethics 
 https://www.aamft.org/Legal_Ethics/Code_of_Ethics.aspx 

 
2 Portions of this section were adapted from the Purdue University at Calumet MFT Handbook.  
  

https://gradcollege.okstate.edu/resources/appeals-policy.pdf
https://gradcollege.okstate.edu/resources/leave-of-absence-policy.html
https://ssc.okstate.edu/student-conduct/code.html
https://www.aamft.org/Legal_Ethics/Code_of_Ethics.aspx
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Summary of Addressing Student Growth Areas and Deficiencies 
1 2 3 4 5 

Growth Areas 
Growth areas are normal and part of 
clinical development. These are to be 
identified, explored, create plans and 
timelines with the individual 
supervisor. Growth areas can include 
working on clinical skills, 
professionalism, and maintaining 
ethical standards.  

Deficiencies 
Deficiencies happen and include 
unprofessional and unethical conduct. These 
behaviors can put the student, clients, and 
others at risk. We as an MFT faculty respect 
the seriousness of unprofessional and 
unethical conduct and believe growth can 
occur. MFT faculty and student will create 
plans and contracts to demonstrate 
professional and ethical conduct.  

Severe 
Deficiencies 

Severe 
deficiency will 
be determined 
by faculty.  

Course of Action Course of Action Course of 
Action 

In supervision, supervisor and student 
will identify, explore, and create a 
plan and timeline to demonstrate 
growth. 
 

1st Matter of Record (warning) will be 
issued by supervisor and clinic director. 
Individual supervisor will follow up and 
monitor progress. 

Supervisor, 
advisor, and 

Program 
Director will 
issue a Matter 
of Record and 

contract to 
demonstrate 

progress.  

2nd Matter of Record will be issued by MFT 
faculty. Student will meet with MFT faculty 
to identify, explore, and develop a contract 
and timeline to demonstrate progress. 
3rd Matter of Record will be issued by MFT 
faculty. Student will meet with MFT faculty 
and maybe removed from program or 
develop another contract. 
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Student Complaints and Grievances Policy 

The specific OSU policies governing student discrimination and conduct includes the following 
links: OSU Student Code of Conduct; 2) OSU Student Discrimination Grievances Policy and 
Procedures 2-0823 Academic Affairs September 2014; and 3) OSU Title IX Interim-Sexual-
Misconduct Policy 2020. 

The OSU Student Discrimination Grievances Policy and Procedures section 1.01 states: 1.01 In 
addition to the prohibition of discrimination on the basis of gender it is the policy of Oklahoma 
State University to provide equal opportunity to all students enrolled at the University without 
discrimination because of race, color, sexual orientation, age, status as a veteran, national origin, 
religion, or qualified disability. Oklahoma State University students shall have available to them 
certain procedures for resolving complaints and grievances regarding alleged illegal discrimination as 
well as alleged invidious, arbitrary, and/or capricious acts of discrimination, which may arise in areas 
related to admission or treatment while enrolled at the institution and non-academic complaints 
related to employees, campus living, and student life not otherwise covered by applicable University 
policy. This policy applies to all student complaints of discrimination, harassment, or denial of 
accommodation on the basis of race, color, sexual orientation, age, status as a veteran, national 
origin, religion, or qualified disability. In the context of disability, this procedure encompasses 
disagreements or denials regarding requested services, accommodations, or modifications to 
University practices or requirements. 

Section 1.02 further states: The University is committed to providing prompt and effective 
resolution to all grievances alleging discrimination. Discrimination is prohibited by State and Federal 
law, as well as University policy. Discrimination includes, but is not limited to, disparate treatment 
directed toward an individual or group of individuals based on race, color, sexual orientation, age, 
status as a veteran, national origin, religion, or qualified disability, that adversely affects their 
employment or education. 

2.02 Definitions:  

• Complaint: A "complaint" is a student's timely informal expression of dissatisfaction with 
possible discriminatory aspects of University-related experiences which are outside the 
control of the student that has been directed to the appropriate administrator having 
jurisdiction within one hundred and eighty (180) University working days from the date of 
the alleged discriminatory act.  

• Grievance: A "grievance" is a timely formal written complaint relating to an adverse action, 
presented in writing with good faith, and which identifies a problem of alleged 
discrimination. A formal grievance must be filed within fourteen (14) University working 
days of receiving final notification of the results of the informal administrative review or one 
hundred and eighty (180) University working days of the alleged act of discrimination where 
the student elects not to pursue informal resolution. 

The OSU Title IX Interim-Sexual-Misconduct Policy 2020 policy states: Oklahoma State University 
is committed to providing an educational, living and working environment that is free from Sexual 
Misconduct, as defined herein, for all members of its community to include students, faculty, staff, 
contractors, and visitors. 

https://campuslife.okstate.edu/student-conduct/site-files/documents/code4-1-24.pdf
https://adminfinance.okstate.edu/site-files/documents/policies/student-discrimination-grievances.pdf
https://adminfinance.okstate.edu/site-files/documents/policies/student-discrimination-grievances.pdf
https://hr.okstate.edu/site-files/equal-opportunity/interim-sexual-harassment-policy.pdf
https://hr.okstate.edu/site-files/equal-opportunity/interim-sexual-harassment-policy.pdf
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The purpose of this Policy is to provide the OSU community with a clearly articulated set of 
behavioral standards, common understanding of definitions and key concepts, and descriptions and 
examples of prohibited conduct, including sexual harassment, sexual violence, stalking, and domestic 
and dating violence. All members of the community are expected to adhere to the requirements of 
this Policy and to the standards of the University’s community. It is intended to guide students, 
faculty, staff and other OSU employees who have been affected by sexual harassment or 
misconduct, whether as a Complainant, Respondent, or a third party. 

This Policy prohibits Sexual Misconduct, as defined herein, including all forms of sexual or sex-
based harassment, discrimination, sexual violence, sexual assault, and stalking. Misconduct of this 
nature is contrary to the University’s institutional values and prohibited by state and federal law, as 
referenced by Title VII of the Civil Rights Act of 1964 and Title IX of the Education Amendments 
of 1972 and its implementing regulations. 

Students with issues receiving accommodations or trouble resolving accommodation-related issues 
with faculty or staff can submit a written statement to the Office of Student Accessibility Services 
(SAS). To address these instances, we recommend that student(s) take the following steps as 
outlined by the Director of Equal Opportunity and Title IX Coordinator of OSU: 

1. Student Accessibility Services will first encourage the student to informally resolve the 
dispute by speaking directly to the parties involved. 

2. Should no response be received from the staff, faculty, or parties involved, Student 
Accessibility Services will attempt to contact the staff/faculty/parties involved to discuss the 
student’s complaint. 

3. If appropriate accommodations are not implemented, a resolution cannot be achieved, or if 
the student is not satisfied with the resolution, the student will be directed to contact the 
head of the department involved. 

4. If after discussion with the department head, a resolution is still not achieved, or if the 
student is not satisfied with the resolution, the student’s complaint is elevated to “grievance” 
status. The student will then be directed to contact the Office of Academic Affairs to 
complete a formal Academic Affairs grievance form and be advised of further steps to be 
taken. 

In instances where filing an official grievance is chosen, students should follow the policies and 
procedures outline in OSU Student Discrimination Grievances Policy and Procedures policy 2-0823 
Academic Affairs September 2014 document. Specifically, section 1.04 states: Formal student 
discrimination complaints will be filed with and administered by the Student Conduct Office and 
will be resolved following due process procedures as described in the Student Code of Conduct. 
Detailed informal and formal complaint procedures are available in the Student Conduct Office and 
the Equal Opportunity Office. 

To ensure appropriate record keeping and procedures for notification through OSU, any 
information related to the grievance as it pertains to the MFT program will be filed with the student 
personnel file as well as filed with the HDFS department. The MFT program also abides by OSU’s 
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Non-Retaliation policies whereby students are protected from potential retaliation after filing a 
grievance.  

We hope that the above policy will foster open and direct communication between faculty and 
students and provide an avenue for students to address grievances they may have. 
 
Important Links: 

• Graduate Student Appeals 
https://gradcollege.okstate.edu/resources/appeals-policy.pdf  

• Leave of Absence Policy 
    https://gradcollege.okstate.edu/resources/leave-of-absence-policy.html 
 

• OSU Student Code of Conduct 
https://ssc.okstate.edu/student-conduct/code.html 
 

• Non-Retaliation Policy: 
https://regents.okstate.edu/policy-manual/section-3/policy-manual-non-retaliation.html. 
 

• Academic Integrity Policy:   
https://academicintegrity.okstate.edu/ 

All persons who believe that they have been subjected to discrimination or sexual 
harassment are encouraged to seek assistance.  

Instructions for receiving assistance and/or filing a grievance for gender discrimination or sexual 
harassment can be found at:  
https://eeo.okstate.edu/harassment-and-discrimination 
 
Instructions for filing a grievance for other discrimination can be found at: 
https://accessibility.okstate.edu/grievance.html  

 
Program Complaints 

During their time as students at Oklahoma State University, those in the MFT Option may have a 
complaint about aspects of the program, clinic and/or program policies and procedures, advising, or 
regarding interactions with HDFS or MFT faculty, supervisors and/or fellow students. A program 
complaint is vastly different from the OSU grievance policy. To address a program complaint, we 
recommend that student(s) take the following steps. While we recognize that there may be instances 
where students will need to start by discussing a matter in another venue or with a higher-level 
authority, we hope that in most instances the following steps will provide a mechanism for 
addressing program complaints within the MFT Option. 

(1) Contact the faculty member or student with whom you have a complaint and make an 
appointment to discuss the matter. *If the matter is more general and perhaps non-
personal/specific, consider bringing the issue to your cohort representative to be addressed 
in an MFT Council meeting. 

https://regents.okstate.edu/policy-manual/section-3/policy-manual-non-retaliation.html#:%7E:text=The%20Board%20and%20its%20institutions,good%20faith%2C%20reports%20such%20concerns.
https://gradcollege.okstate.edu/resources/appeals-policy.pdf
https://gradcollege.okstate.edu/resources/leave-of-absence-policy.html
https://ssc.okstate.edu/student-conduct/code.html
https://regents.okstate.edu/policy-manual/section-3/policy-manual-non-retaliation.html
https://academicintegrity.okstate.edu/
https://eeo.okstate.edu/harassment-and-discrimination
https://accessibility.okstate.edu/grievance.html
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(2) If after the meeting with the faculty member or student, you do not feel the matter was 
adequately resolved, you should meet with the MFT Program Director (or another MFT 
core faculty member or the HDFS Department Head if the complaint involves the MFT 
Program Director). 

(3) If, after meeting with the MFT Program Director, you do not feel your complaint was 
adequately resolved, the next step is for you to explain the complaint to the HDFS 
Department Head. 

(4) If, after all of the above steps are completed, you are not satisfied that your complaint has 
been adequately addressed, we recommend that you contact the College of Education and 
Human Sciences, Associate Dean for Research and Graduate Studies to try to resolve your 
concerns. 
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Getting Involved and Required Memberships 
 
Looking for ways to get involved? Participating in various organizations is a great way to network 
with other professionals, build leadership skills, and gain experience. Below is a list of available state 
and national organizations to help you get connected. 
 
AAMFT 
The American Association for Marriage and Family Therapy (AAMFT) is the professional 
association for the field of marriage and family therapy. AAMFT represents the professional 
interests of more than 50,000 MFTs throughout the US, Canada, and abroad.  
As stated before, students are required to become AAMFT members when they enter the OSU 
MFT program. 

• AAMFT Website 
www.aamft.org 

OKAMFT 
During the application to become AAMFT members, students are required to add the Oklahoma 
Geographic Interest Network to their membership. Doing so enrolls students into membership into 
Oklahoma Association for Marriage and Family Therapy (OKAMFT). This will then provide 
discounts for students when attending the OKAMFT Student and New Professional conference 
each year. The OKAMFT membership fee is an additional $5 to joining AAMFT. The Fall SNP 
conference is free for all OKAMFT student members. 
 
The Oklahoma Association for Marriage and Family Therapy (OKAMFT) is your first and best stop 
for news on employment and practice building opportunities in your state/province. The Division 
represents you at the state or provincial government on legislative and regulatory matters that affect 
your ability to make a living. You will find opportunities to enhance your leadership skills, stay up-
to-date on the latest innovations in the field, and meet, work with other MFTs throughout 
Oklahoma. Historically each year, student/associate members of OKAMFT elect a student 
representative to the OKAMFT board. The student rep serves as a nonvoting member of the board 
and president of the OKAMFT student board. The student board is made up of graduate student 
representatives from each of the MFT graduate programs across Oklahoma. Each fall, the 
OKAMFT student board also hosts the Student & New Professional Conference.  

• OKAMFT Website 
https://networks.aamft.org/oklahoma/home 

National Council on Family Relations (NCFR) 
The National Council on Family Relations is the premier professional association for the 
multidisciplinary understanding of families. 

• NCFR Website 
www.ncfr.org 

Others: American Family Therapy Academy (AFTA), International Family Therapy 
Association (IFTA), International Association of Marriage and Family Counselors 
(IAMFC), APA Division 43: Society for Couple and Family Psychology.  

http://www.aamft.org/
https://networks.aamft.org/oklahoma/home
http://www.ncfr.org/
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Appendices* 
Commonly Asked Questions about OSU and the MFT Option 

To help you to know more about who we are and what we do, the faculty of the MFT option have 
put together the following list of commonly asked questions and answers. If you have other 
questions, not on this list, feel free to ask the Program Director. We hope you find this helpful and 
welcome you to OSU/MFT. 

How do I know what classes I should take? 

Your faculty chair is a primary source of information about the classes you should take. In 
addition, a curriculum with recommended sequence is included in this handbook. 

Is health insurance available for graduate students? 

Yes. All students on a graduate assistantship receive health insurance from OSU. If you are 
not on an assistantship, you can call the Student Governing Association for more 
information at (405) 744-6500. There is also an on-campus student health center for non-
emergency health care.  

Are computers available for student use? 

There are several means for students to have access to computers. There are computers 
available to clinically active students in the business office. The Education and Human 
Sciences computer lab is located in the basement of the Human Sciences building, and an 
HDFS Graduate Student lounge with computing access is available on the second floor of 
the Human Sciences building.   

When will I know about assistantships and financial aid? 

You will know as soon as we know. We are hoping we will know by August of each year you 
are at OSU. The graduate coordinator will contact you through your OSU email if you are to 
be offered an assistantship for the following semester. If you are interested in an 
assistantship, notify the HDFS Graduate Coordinator (typically by filling out an assistantship 
survey that is sent by email), and they will add your name to the list of interested students. 
Assistantships awarded can support either research or teaching functions. 

In addition, there are other sources of financial assistance, such as scholarships and 
fellowships. Watch your HDFS mailbox for announcements and apply for everything! For 
most scholarships and fellowships if you do not apply, you will not be considered. 

Finally, there are government loan programs for which you might qualify. Check with the 
OSU Office of Financial Aid (744-6604) for application procedures. 
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Will I have any other responsibilities during my first year? 

In addition to your responsibility to observe cases and to serve as an active team member 
when assigned, as you become more familiar with MFTC procedures, we will ask you to take 
on other tasks. These tasks will likely include sitting in on non-therapy clinical experiences 
with a senior therapist (i.e., depression screenings or relationship checkups), helping with 
publicity efforts by hanging flyers on bulletin boards, and eventually spending 1-2 hours per 
week answering the telephone in the MFTC office and doing “intakes.” Intakes are the first 
contact potential clients have with us when seeking services. This is an important 
responsibility since conveying professionalism, competence, and getting accurate 
information from potential clients is related to successful therapy. In addition, when you 
start doing intakes, you will be given keys to the MFTC where confidential client files are 
located, so your responsibility to preserve client confidentiality is great. 

How much time should I plan to commit to this program? 

We consider this program to be a full-time, Stillwater campus-based commitment. You will 
take a full load of classes and have clinical responsibilities (observing at first, then doing) 
every semester. If anything, most students tell us the time commitment increases with each 
semester due to the increasing clinical responsibilities. As a full-time program, students take 
a minimum of 2 years to complete all graduation requirements.  

What is a Plan of Study? 

The Plan of Study is your contract with the Graduate College detailing what degree 
requirements you must meet before graduating. The Plan includes the courses you will take, 
the faculty members who agree to be on your committee (including your choice of major 
advisor), and your decision to do either a thesis or non-thesis track. You will need to file 
your Plan of Study by the middle of the spring semester.  

Do I have to do a thesis? 

No, our graduation requirement is that every student must complete either a thesis or non-
thesis track. Students who choose the non-thesis track take an additional 6 credit hours of 
elective courses that are pre-approved by the MFT core faculty. When you file your plan of 
study, you will have to choose which option. Faculty can help you with this decision 

Am I guaranteed a job when I finish? 

No, but I'm certain someone in the past has told you there are no guarantees in life, right? 
However, the employment record of our graduates is good. Many have job offers from their 
internship sites before they graduate. Most of our graduates have been able to find 
employment as therapists within a few months after graduation (many before graduation), 
even when competing in some very tough job markets. We are proud of our graduates' 
records. 

How will I know when I am finished with my degree? 

You will be finished with your M.S. in MFT when you have completed all the classes on 
your plan of study (receiving an average of a B /3.0 GPA across all courses meeting the 
degree requirements), have successfully completed the 400 (minimum) hours client contact 
with at least 200 hours with couples or families present, received a minimum of 100 hours of 
supervision (including both group and individual) with a minimum of 50 of these 
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supervision hours utilizing raw data, demonstrated basic clinical competencies as judged by 
faculty supervisors, and successful completion of the capstone requirements, and completed 
your thesis/non-thesis track requirements. 

What support services are available to me? 

Students are entitled to 12 counseling sessions through the University Counseling Services’ 
Student Counseling Center in 320 Student Union each fiscal year (July 1st through June 31). 
Both individual and group counseling are available.  

For more information go to:  https://ucs.okstate.edu/  

Or, to contact the Student Counseling Center call (405) 744-5472 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

https://ucs.okstate.edu/
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Graduate College & University Resources 
 

Graduate College: 
• Graduate College: http://gradcollege.okstate.edu/  
• OSU Catalog: http://catalog.okstate.edu/ 
• Academic Calendar: https://registrar.okstate.edu/academic_calendar/ 
• Fall/Spring/Summer Enrollment Guidelines: https://gradcollege.okstate.edu/prospective-

students/enrollment-guide.html  
• Graduate Assistantships: https://gradcollege.okstate.edu/prospective-students/financing-

graduate-school.html 
• Graduate College Academic Calendar: https://gradcollege.okstate.edu/gc-calendar.html 
• Graduate Degree/Certificate Programs: https://go.okstate.edu/scholarships-financial-

aid/audience/non-degree-students/graduate-certificate-program.html 
• Graduate Faculty Database: https://gradcollege.okstate.edu/resources/current-student-

resources.html 
• Graduate Student Appeals Policy: https://gradcollege.okstate.edu/resources/appeals-

policy.pdf 
• Graduate and Professional Student Government Association (GPSGA): 

https://gradcollege.okstate.edu/gpsga/  
• Graduate College Forms: https://gradcollege.okstate.edu/resources/current-student-

resources.html  
• Graduation Checklist (Master’s degree): https://gradcollege.okstate.edu/resources/current-

student-resources.html 
• International Teaching Assistant Test: https://gradcollege.okstate.edu/prospective-

students/international-teaching-assistant-test.html  
• Leave of Absence Policy: https://gradcollege.okstate.edu/resources/leave-of-absence-

policy.html  
• OSU Guidelines for Best Practices in Graduate Education:  

https://gradcollege.okstate.edu/resources/best-practices.html  
• OSU Best Practices:  Advisory Committees and Defenses:  

https://gradcollege.okstate.edu/site-files/docs/best_practices_advisory_defenses.pdf 
• Test of English Language Proficiency: https://gradcollege.okstate.edu/prospective-

students/english-proficiency.htm  
University: 

• Career Services: http://hireosugrads.com/  
• Edmon Low Library: https://library.okstate.edu/  
• Family Resource Center: https://reslife.okstate.edu/housing-

options/neighborhoods/family-resource-center.html  
• Health Insurance (Student): https://gradcollege.okstate.edu/prospective-students/student-

health-insurance-plan.html  
• Information Technology: https://it.okstate.edu/services/helpdesk/index.html  
• Institute for Teaching and Learning Excellence: https://itle.okstate.edu/  

http://gradcollege.okstate.edu/
http://catalog.okstate.edu/
https://registrar.okstate.edu/academic_calendar/
https://gradcollege.okstate.edu/prospective-students/enrollment-guide.html
https://gradcollege.okstate.edu/prospective-students/enrollment-guide.html
https://gradcollege.okstate.edu/prospective-students/financing-graduate-school.html
https://gradcollege.okstate.edu/prospective-students/financing-graduate-school.html
https://gradcollege.okstate.edu/gc-calendar.html
https://go.okstate.edu/scholarships-financial-aid/audience/non-degree-students/graduate-certificate-program.html
https://go.okstate.edu/scholarships-financial-aid/audience/non-degree-students/graduate-certificate-program.html
https://gradcollege.okstate.edu/resources/current-student-resources.html
https://gradcollege.okstate.edu/resources/current-student-resources.html
https://gradcollege.okstate.edu/resources/appeals-policy.pdf
https://gradcollege.okstate.edu/resources/appeals-policy.pdf
https://gradcollege.okstate.edu/gpsga/
https://gradcollege.okstate.edu/resources/current-student-resources.html
https://gradcollege.okstate.edu/resources/current-student-resources.html
https://gradcollege.okstate.edu/resources/current-student-resources.html
https://gradcollege.okstate.edu/resources/current-student-resources.html
https://gradcollege.okstate.edu/prospective-students/international-teaching-assistant-test.html
https://gradcollege.okstate.edu/prospective-students/international-teaching-assistant-test.html
https://gradcollege.okstate.edu/resources/leave-of-absence-policy.html
https://gradcollege.okstate.edu/resources/leave-of-absence-policy.html
https://gradcollege.okstate.edu/resources/best-practices.html
https://gradcollege.okstate.edu/site-files/docs/best_practices_advisory_defenses.pdf
https://gradcollege.okstate.edu/prospective-students/english-proficiency.htm
https://gradcollege.okstate.edu/prospective-students/english-proficiency.htm
http://hireosugrads.com/
https://library.okstate.edu/
https://reslife.okstate.edu/housing-options/neighborhoods/family-resource-center.html
https://reslife.okstate.edu/housing-options/neighborhoods/family-resource-center.html
https://gradcollege.okstate.edu/prospective-students/student-health-insurance-plan.html
https://gradcollege.okstate.edu/prospective-students/student-health-insurance-plan.html
https://it.okstate.edu/services/helpdesk/index.html
https://itle.okstate.edu/
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• International Student and Scholars Office: https://lcl.okstate.edu/iss/index.html  
• International Students Arrival and Orientation: https://lcl.okstate.edu/iss/arrival-

orientation.html  
Office of Multicultural Affairs: https://oma.okstate.edu/  

• OSU High Performance Computing Center: https://hpcc.okstate.edu/  
• OSU Writing Center: https://osuwritingcenter.okstate.edu/  
• Residential Life: https://reslife.okstate.edu//  
• Responsible Conduct Research Training:  

https://research.okstate.edu/compliance/irb/training-and-education.html  
• OSU Research Compliance: 

o Appropriate Use of Human Subjects in Research: 
https://research.okstate.edu/compliance/index.html 

• Seretean Wellness Center: https://wellness.okstate.edu/recreation/facilities/seretean.html  
• Services for Students with Disabilities: https://accessibility.okstate.edu/ 
• Student Affairs: https://studentaffairs.okstate.edu/  
• Student Code of Conduct: https://ssc.okstate.edu/student-conduct/code.html 
• The OSU Student Union: https://union.okstate.edu/ 
• University Counseling Services: https://ucs.okstate.edu/ 
• University Health Services: https://wellness.okstate.edu/ 
• University Parking Services: https://parking.okstate.edu/  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
.  
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Informed Consent for Clinical Training 

OKLAHOMA STATE UNIVERSITY 
CLINICAL MASTERS SPECIALIZATION IN MARRIAGE AND FAMILY THERAPY 

INFORMED CONSENT 

PREFACE: The clinical portion of training in the M.S. specialization in Marriage and Family Therapy offered by 
the Department of Human Development and Family Science involves the student in a unique applied learning 
experience. The clinical experiences, with their additional responsibilities and methods of evaluation, are not typical 
of other non-clinical, graduate programs offered by HDFS. Because of the unique aspects of clinical training, this 
document is designed to describe aspects of the Marriage and Family Therapy specialization of which the student 
might not otherwise be aware. This document should be read and used in conjunction with other documentation 
concerning the MFT specialization and graduate studies in HDFS. 

CLINICAL PRACTICUM: Beginning summer semester of the first year, students must be continuously enrolled 
in a three credit hour practicum for a total of 12 to 15 hours over the course of 12 to 18 months and until the 400 
client contact hour requirement (at least 200 relational) is completed and the faculty agree that the students have met 
the minimum level of clinical competencies. During the time that students are enrolled in practicum they will 
receive supervision during every week that they see cases. The student is responsible for the accurate recording 
and reporting of these hours to the Clinical Director on a monthly basis. 

Students are responsible for complying with program requirements concerning accurate and prompt clinical record-
keeping. Case files will be audited regularly. During the latter stages of clinical training students are placed at 
clinical sites outside of the MFTC. Students are required to provide transportation and other expenses associated 
with these placements. Learning to be a therapist is challenging and requires a high degree of commitment to clients, 
co-therapists, and supervisors. If at any time during the clinical portion of training a student determines that they do 
not want to complete their degree in MFT, the student should inform the Program Director in writing.  

Students may be expected to fulfill commitments to clients and co-therapists until the end of the semester in 
which they withdraw from training or complete their clinical hours. 

LIABILITY INSURANCE: Students and their supervisors incur liability for the therapy services provided by the 
student. During the practicum experiences in the Marriage and Family Therapy Clinic, students are required to 
obtain and pay for liability insurance before enrolling in a clinical practicum or working clinically with clients. 
Liability insurance is provided through AAMFT, if the student is a member. 

THE NATURE OF SUPERVISION: The primary goals of supervision are the enhancement of the supervisee's 
professional competence and assuring the quality of service provided to clients. Each student enrolled in a clinical 
practicum must participate in weekly individual and/or group supervision. Students must maintain at least a 1 to 5 
ratio of cumulative supervision hours to client contact hours. Fifty percent of these supervision hours must include 
raw data (e.g. live observation or recorded sessions).  

If a supervisor thinks that personal issues are interfering with a student's clinical performance, the supervisor will 
bring that concern to the attention of the student and may suggest that the student seek professional services to 
address the issue further. Supervisors will not conduct personal therapy with supervisees, nor will the program 
require a student to obtain personal therapy. However, if the faculty supervisors perceive that the student’s clinical 
performance is not meeting the appropriate developmental and clinical standards of the program, this will be 
reflected in the student's practicum grade and possibly in the student's progress in the program. If the student’s 
clinical performance is deemed insufficient or unethical by the faculty, the student can be removed from cases in 
accordance with Oklahoma LMFT Regulations and AAMFT Code of Ethics concerning the protection of clients. 

Students who choose to reveal personal information during clinical supervision deserve to have that information 
treated with respect. That respect includes keeping the information confidential, even from other faculty and 
supervisors. Oklahoma LMFT Regulations will be followed in regards to confidentiality. If the supervisor believes 
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disclosure to another supervisor who is, or will be, working with the student would enhance supervision, that 
recommendation will be discussed with the student, who will be allowed to follow the recommendation or not. 

Supervisors may, however, share information about general areas in which the student is having difficulty in the 
conduct of therapy with another supervisor with whom the student is now, or will be, working. In addition, end of 
semester evaluations are routinely forwarded to the student's next on campus clinical supervisor to assist them in 
continued supervision of the student. Students also receive a copy of this evaluation. 

Students in a clinical practicum can expect to receive live supervision from behind a one-way mirror, as well as 
supervision based on recordings of sessions and case notes. Students can also expect regular feedback on their 
progress in clinical practicum. This regular feedback will be verbal during the course of the semester.  If there is an 
elevation of concern, the student in question would be informed in writing and faculty will follow procedures in the 
Corrective Action Process. End of semester evaluations will include a course grade, which goes on the student's 
transcript, and a copy of the Clinical Skills Evaluation Device from their individual supervisor. 

TELETHERAPY: Currently teletherapy is an accepted method for gaining direct clinical hours in this program.  In 
order to qualify to conduct Teletherapy, students are required to acknowledge the following: 

1. I understand that I am responsible for  
a) Checking out clinic equipment and using OSU internet access for my teletherapy with clients, 
b) Arranging a clinic space at the MFTC with sufficient privacy that is free from distractions or 

intrusions for my teletherapy session(s).  
2. I agree to commence with teletherapy in accordance with MFTC procedures, the Oklahoma state laws, and 

the AAMFT code of ethics governing the practice of teletherapy. I also agree that I will ensure that 
technology-assisted services are appropriate for clients, considering professional, intellectual, emotional, 
and physical needs; that I will inform clients of the potential risks and benefits associated with 
technologically-assisted services; and only commence with electronic therapy after receiving appropriate 
education, training, or supervised experience using the relevant technology. 

3. I understand that the technology the MFTC uses to collect, process, and store client information adheres to 
standards of best practices related to confidentiality and quality of services and meets applicable laws. I 
agree that all client information will be stored electronically on the MFTC’s electronic health record 
(EHR)and no protected health information will be stored anywhere else.  I agree to do my best to follow 
ethical standards of practice in maintaining my confidentiality with clients and my supervisor; however, I 
also understand risks might still include unintended breaches of confidentiality such that the transmission 
of my personal information could be interrupted by unintended, unauthorized third persons. 

RESEARCH. An important aspect of the OSU land grant mission and our responsibility as MFTs is to expand 
knowledge through research. Therefore, ongoing research is conducted at the Marriage and Family Therapy Clinic 
into therapy, supervision, and training outcomes. All participants in this research (MFTC clients, student therapists, 
and faculty) have the right to decline participation in the research. All research participants are guaranteed that they 
will never be identified by name in reports of the research. Student therapists who wish to not be included in MFTC 
research should notify the Program Director in writing. 

I understand the nature of clinical training as described above and choose to enter the clinical practicum in marriage 
and family therapy. 

 

SIGNED:  (Therapist/Date) __________________________________________________________ 

  (Supervisor/Date) _________________________________________________________ 

(Clinical Director/Date) ____________________________________________________   
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Clinical Skills Evaluation 
 

 
The OSU MFT faculty have identified a list of competencies we believe to be key to proficient and 
sound practice for new professionals in the field of marriage and family therapy (e.g., see 
deliberate practice skills for systemic therapists; Blow et al., 2023). A target score is an average 
of 2.70 or higher, indicating that you are meeting benchmarks for these skills.  
 

 
OSU Program Student Learning Outcomes 
1. Students will competently apply the models of MFT through an Integrative 
Systemic Therapy approach to clinical decision-making and collaborative 
treatment with client systems 

0 1 2 3 

2. Students will demonstrate cultural competence and humility in clinical 
assessment and treatment. 

0 1 2 3 

3. Students will follow ethical principles in clinical practice and attune to 
client’s diverse moral frameworks and multisystemic context. 

0 1 2 3 

4. Students will effectively use clinically relevant research and assessment 
tools to inform clinical practice. 

0 1 2 3 

5. Students will engage in ongoing self-reflection and self-development— 
responding to feedback across clinical and professional contexts. 

0 1 2 3 

 
Systemic Therapeutic Skills     
6. Effectively provides a systemic rationale for treatment (e.g., inviting partners 
and family members to be in the family session). 

0 1 2 3 

7. Effectively reframes presenting problems (e.g., hurt feelings as a longing for 
connection, family distress as the way a family is managing the stress). 

0 1 2 3 

8. Effectively uses systemic questioning skills (e.g., circular, reflexive, and 
perspective taking).   

0 1 2 3 

9. Effectively develops strong therapeutic relationships with clients by joining 
the system, building bonds, and establishing treatment goals.  

0 1 2 3 

0 1 2 3 
Not Applicable 

This skill was not 
demonstrated this 
semester (e.g., no 
relational or crises 

cases in first 
summer)  

Below Expectations 
There is a growing 
concern with this 

skill, given the clinical 
developmental level, 
because this skill is 
not demonstrated 
consistently and 
independently.  

Needs Improvement 
There is need for 

improvement with 
this skill, given the 

clinical 
developmental level, 

to increase the 
demonstration of this 
skill consistently and 

independently. 

Meets Expectations 
This skill is 

demonstrated 
consistently and 

independently, given 
the clinical 

development level.  
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10. Effectively structures interactions and uses relational interventions (e.g., 
deescalating techniques, highlighting boundaries, enactments, tracking cycles, 
de-triangulation, etc.)  

0 1 2 3 

 
General Clinical and Professional Skills     
11. Accurately diagnoses mental/behavioral disorders using the DSM 5; 
Develops goals/treatment plans based on clinical assessment and diagnosis. 

0 1 2 3 

12. Appropriately responds to and delivers interventions that effectively 
address crisis situations such as trauma, domestic violence, addictions, self-
harm, sexual assault, substance abuse, etc. 

0 1 2 3 

13. Effectively collaborates with community systems of care (e.g., church, 
school, other family, other service providers) to facilitate client change.  

0 1 2 3 

14. Comes prepared to individual and group supervision with marked video and 
clear objectives; Actively participates by providing thoughtful comments and 
suggestions, aiding colleagues in the conceptualization of cases.   

0 1 2 3 

15. Maintains orderly and up to date client files; Updates treatment plans when 
necessary. 

0 1 2 3 

16. Displays professional dress and behavior by following clinic dress code; On-
time for supervision and client sessions; Professional demeanor towards clients, 
peers, supervisors, and outside professionals; Returns calls quickly; Shows 
strong work ethic.  

0 1 2 3 
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Marriage and Family Therapy Clinic Monthly Clinical Report 

                             

           
Student Name: ______________________  Month/Year: _________________ 

           
Offsite Name: _______________________  CC/Sup Ratio:    

           
    Client  Contact  Hours     
            

Name of  
 Dates of 

Week  Individual Group Couple Family Group  
Altern

ate Alternate Relational Total 
Site   (e.g., 

7.12 - 
7.17) 

  (Ind) (Relat) (Relat) (Relat) (Relat) (Ind) Total Hours 

MFTC 

                0 0 

                0 0 

                0 0 

                0 0 

                0 0 

_________ 
(Offsite) 

                0 0 

                0 0 

                0 0 

                0 0 

                0 0 

 Monthly 
Totals    0 0 0 0 0 0 0 0 0 

  
         

  1Prior 
Total 

                    

  2Updated 
Total 

  0 0 0 0 0 0 0 0 0 

  
         

    

Supervision 
Hours      

           
 Dates of 

Week  Live Live 
Video/
Audio 

Video/
Audio 

Case 
Consult 

Case 
Consult 

Raw 
Data Total   

  (e.g., 7.12 
- 7.17) 

Group Individual Group Individu
al 

Group Individu
al  

Total Hours 

  
              0 0 

  
              0 0 

  
              0 0 

  
              0 0 

  
              0 0 
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 Monthly 
Totals 0 0 0 0 0 0 0 0 

         
 

 
  

 1Prior 
Total              

  
  

  
 2Updated 

Total  0 0 0 0 0 0 0 0 
  

           
           
Student Signature: _________________________________    Date: ________  
           
Supervisor Signature: ______________________________     Date: ________   
           
1Cumulative total at the end of prior month        
2Cumulative total at the end of current month         
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MFTC Teaming Form 
 
Pre-session Planning 

Therapist(s) Name(s): ________________________________________________________________ 
Client system present: _______________________________________________________________ 
Context for session__________________________________________________________________ 
Plan for session: ____________________________________________________________________ 

Session Notes 
1. Therapist-Directed Conversing and Feedback 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Client System-Directed Conversing and Feedback  
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3. Hypothesizing  
Mind        Biology        Spirituality        Gender        Culture        Development        Organization 

 
 
 
 
 
 
 
 
 
 
 
 
 

4. Planning 
Action       Meaning       Emotion       Biobehavioral       FOO       Internal Representation       Self 

 

 

 

 

 

 
 

5. Personal Reflections: 
__________________________________________________________________________________ 
__________________________________________________________________________________ 
__________________________________________________________________________________ 
__________________________________________________________________________________ 
__________________________________________________________________________________ 
__________________________________________________________________________________ 
 

Post Session Discussion 
Key elements:______________________________________________________________________ 
__________________________________________________________________________________ 
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Individual Supervision Form 
Marriage and Family Therapy Clinic 

Page 1 – Completed by the Supervisee Prior to the Start of the Individual Supervision Session 
 
   

Well-being 
Completed by Supervisee 

Supervision 
Completed by Supervisee 

Looking back over the last week, including today, rate 
how well you’ve been doing in the following areas of your 
life. 

 
1. Individually (Personal well-being) 

 
Low 
Levels 

1 2 3 4 5 6 7 8 9 10 High 
Levels 

 
2. Interpersonally (Family, close relationships) 

 
Low 
Levels 

1 2 3 4 5 6 7 8 9 10 High 
Levels 

 
3. MFT Student (Clinician, academic studies) 

 
Low 
Levels 

1 2 3 4 5 6 7 8 9 10 High 
Levels 

 
4. Overall (General sense of well-being) 

 
Low 
Levels 

1 2 3 4 5 6 7 8 9 10 High 
Levels 

 

This week I 
am prepared 
with:  

 Audio/ 
Video  
     Recordings 

 
PRN 
Data 

Number of cases this past full week at 
MFTC____, Offsite____. 
In the past 
week, my 
clients 
presented crises 
and risks:  

 Yes, 
specified 
below 

 
No 

 Suicidal Risk   Homicidal Risk  
 Child and Elder Abuse 
 Intimate Partner Violence   

Ethical Issues   Offsite issues 
 Other:  

I addressed these crises and risks prior 
to this supervision by:  

 I need to consult about this today in 
supervision 

 Consulted with off-site and program 
clinical supervisors 

 Safety Plans     Referral to 
Emergency Services 

 Contacted Police    Reported to 
DHS 

 Provided Resources     
Documented in EHR 

 Other 
This last week, I 
met with my peer 
partner: 

  Yes, 
specify 
below   

 
No 

My EHR and clinical 
hours are up to date.  

  
Yes  

 
No 
 

Supervisee’s 
Name: 

 Program 
Clinical 
Supervisor’s 
Name: 

 Date:  Time:  

Supervision is 
conducted:  

 In-
person 

 
Virtual 

 Phone 
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What are the main agenda items for supervision today? 
 
 

Individual Supervision Form 
Marriage and Family Therapy Clinic 

Page 2 – Completed During and At The End Of Supervision By The Program Clinical Supervisor And Supervisee. 
 

Supervision Session 
Completed by Program Clinical 

Supervisor 

Supervision Summary 
Completed by Supervisee 

 We discussed the 
audio/video recordings.  

At the end of supervision, please rate about the supervision 
session.  

1. Helpful 
 

This 
supervision 
session was 
not helpful 
to me. 

1 2 3 4 5 6 7 8 9 10 

This 
supervision 
session was 
helpful to 
me. 

 
2. Complete 

 
This 
supervision 
session did 
not address 
any of the 
client 
issues I 
needed 
today. 

1 2 3 4 5 6 7 8 9 10 

This 
supervision 
session 
addressed 
the client 
issues I 
needed 
today. 

 
3. Next Steps 

 
I do not 
have clear 
next steps 
with my 
clients 

1 2 3 4 5 6 7 8 9 10 

I have 
clear next 
steps with 
my clients 

 

 We discussed PRN data.  
 We discussed the crisis and 

risk cases. 
 We discussed ethical issues. 
 We discussed personhood-

of-the-therapist. 
 We discussed the 

supervisory alliance.  
 
Supervisor recommend 
supervisee address these 
crises and risks with their 
clients after supervision:  

 Within the next 24 hours 
 By the next supervision 

session 
 Safety Plans     Referral to 

Emergency Services 
 Contacted Police    

Reported to DHS 
 Provided Resources     

Documented in EHR 
 Got EHR and clinical hours 

up to date 
 Other 

Additional Notes 
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Externship Site Requirements 
 

Marriage and Family Therapy Option 
Oklahoma State University 

 
1. Externships must take place within a setting that is chartered or licensed by the appropriate state 
authority, if applicable, and that has been in operation for at least two (2) full years. 
 
2. A continuous clinical experience in MFT must be available at the externship site lasting between 9-15 
months, with a specific length of time to be negotiated between the externship site, intern, and the 
OSU-MFT Clinic Director. Externship site agreements cannot extend beyond an intern’s graduation 
timeline.  
 
3. Caseloads at the externship site must be sufficient so that a minimum of 50% of the intern's time at 
the site involves direct client contact of a therapeutic nature. Up to 50% of the intern's time at the site 
may involve administrative case support work such as case consultations and staffing meetings, 
generation and review of case notes, etc.  
 
4. The Intern's weekly work schedule shall be agreed upon at the beginning of each semester. Combined 
off campus externship work shall not exceed 12 clock hours per week, with no more than 8 hours per 
week of direct client contact, unless special permission is obtained from the intern's supervisor and the 
MFT Clinical Director.  
 
5. The intern will not be available for home-based services (physical visits to a client’s home).  
 
6. The intern will not be available to provide transportation for clients.  
 
7. Accurate records of client contact of the intern must be documented, verified and signed by the 
externship site supervisor and made available to the marriage and family therapy program.  
 
8. The externship site must provide adequate facilities and equipment for the intern to carry out 
designated responsibilities.  
 
9. The externship site must provide interns with an appropriate orientation to the policies, procedures, 
and expectations of the externship site. 
 
10. Externship sites must have published procedures for handling conflicts between interns and the 
externship site. The OSU Clinical Director will oversee mediation between sites and interns regarding 
conflicts, if necessary. 
 
11. Externship sites must not discriminate against interns on the basis of race, age, gender, ethnicity, 
socioeconomic status, disability, health status, religious or spiritual beliefs or affiliation, national origin, 
veteran status, sexual orientation, gender identity, gender expression, or relationship status. 
 
12. Externship sites must provide clinical experiences with diverse, marginalized, and/or underserved 
communities.  
 
13. As the MFT program provides primary supervisory oversight of interns, as requested, externship 
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sites shall provide the MFT program faculty access to the intern's case notes, audio or video tapes, 
agency case staffing consultations, etc. with appropriate informed consent in place and/or authorization 
for release received from the client(s).  
 
14. The externship agency must designate a specific person who shall serve as the intern's on-site 
administrative and clinical supervisor. The role for the administrative/clinical supervisor is: 

1) To provide administrative support and management responsibility over the intern while at the 
facility;  

2) To be the first point of contact for the intern’s clinical work and case management, providing 
regular clinical supervision; and in emergencies that may arise during the course of treatment of 
cases at the site;  

3) To serve as the liaison person between the site and the OSU Marriage and Family Therapy 
Program.  

 
14. During the times that the OSU faculty supervisor is not available (typically six weeks per year), the 
intern will not be available to perform clinical services at the external site. 

 
15. A signed "Inter-Institutional Letter of Agreement", must be on file between Oklahoma State 
University and the externship site before the intern may begin work at the site. 
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Inter-Institutional Letter of Agreement 

Marriage and Family Therapy Option 
Clinical Externship 

 
[                                ] enters into this agreement with the Oklahoma State University Marriage and Family 
Therapy Program to provide a field experience for ________________, who is a graduate intern in the Marriage 
and Family Therapy Program. The undersigned parties have read the MFT Specialization's "Externship Site 
Requirements" (page 2 of this agreement) and find the requirements agreeable. 

This externship agreement shall begin on _______________, 2024 and shall end on __________________, 
2024. The externship agreement shall be subject to renewal and continuation after this date. 

This Agreement entered into on this date, ______________________, 2025. 

 
_______________________________     _______________________________  
Extern Site Administrator (Print Name)     Signature  

 
_______________________________     _______________________________ 
Marriage and Family Therapy Intern (Print Name)   Signature 

 

______________________________________________ 
Gabe Yandell, M.S., LMFT 
OSU Marriage and Family Therapy Clinical Director 
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Clinical Readiness Meeting / First-Year Check-In Rubric 

1 Not Meeting Expectations; 2 Needs Improvement; 3 Meeting Expectations 

Student Demonstrates: 1 2 3 

Clinical / Self of the Therapist Awareness  
(Student is conscious of issues that may arise during practicum; 
Student has a strong support network; Student is reasonably prepared 
for challenges they will encounter; Student receives feedback well; 
Student demonstrates appropriate boundaries during a professional 
evaluation) 

   

Academic / Coursework Requirements  
(Student has successfully completed prerequisite coursework in 
preparation for practicum) 

   

Professionalism 
(Student demonstrates professionalism in class, assistantship, and/or 
during clinic observations) 

   

 
Average Score: __________ 

(Target: >3) 
 
Additional Notes 
Student’s Current GPA: __________ 
(Must be >3.0) 
 
 
Missed Benchmarks from SLOs (if applicable): 
 
 
 
 
Other: 
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Check-In Meeting / Second-Year Check-In Rubric 
1 Not Meeting Expectations; 2 Needs Improvement; 3 Meeting Expectations 

Student Demonstrates: 1 2 3 

Clinical / Self of the Therapist Awareness  
(Student is conscious of issues that may arise during practicum; 
Student has a strong support network; Student is reasonably prepared 
for challenges they will encounter; Student receives feedback well; 
Student demonstrates appropriate boundaries during a professional 
evaluation) 

   

Academic / Coursework Requirements  
(Student has successfully completed prerequisite coursework in 
preparation for practicum) 

   

Professionalism 
(Student demonstrates professionalism in class, assistantship, and/or 
during clinic observations) 

   

 
Average Score: __________ 

(Target: >3) 
 
Additional Notes 
Student’s Current GPA: __________ 
(Must be >3.0) 
 
 
Missed Benchmarks from SLOs (if applicable): 
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	ii. Describe the relevant aspects of the web of human experience including resources and constraints to resolving the presenting problem and problem sequences.
	iii. Discuss how your hypotheses changed over the course of treatment.
	b. Planning (treatment strategies—or planning metaframeworks—you planned to use based on your conceptualization; see Pinsof et al., 2018, Ch.6).
	i. Describe the defined solution sequence for the case. What was your initially defined solution sequence? How did you develop this solution sequence? (i.e., where did you begin treatment on the planning matrix and why?)
	ii. Describe how you attempted to implement this solution sequence (what strategies or combination of strategies did you use and what MFT models informed these strategies)?
	1. Clearly connect the problem sequence to the strategies/interventions that you used to create the solution sequence, and the model sources that informed your decisions.
	iii. Describe how you shifted gears in your treatment strategies based on your client’s response and unfolding/evolving hypotheses during the course of treatment? (i.e., how did you move across the planning matrix and why)
	c. Conversing (how you conversed with clients to achieve four therapeutic functions; see Pinsof et al., 2018, Ch.7).  For each of your responses, please describe conversational strategies you used (draw from the 5 elements of therapeutic conversation ...
	i. How did you develop, maintain, and repair the therapeutic relationship? How did you balance the relationship systemically?
	ii. How did you develop an understanding of the client system?
	iii. How did you engage clients in the process of change?
	iv. How did you structure the therapy?
	d. Feedback (how you knew therapy was working; how you used feedback to inform therapy; see Pinsof et al., 2018, Ch.8).
	i. How did you promote and interpret/read feedback about the case (how did you observe, react, and incorporate this feedback into your work)?
	ii. How did you give feedback to your clients about their problem description and sequences, their efforts to change, and performance, etc.
	iii. How did you receive and incorporate feedback from clients about your performance as the therapist, the therapeutic alliance, and how the client is progressing in therapy, etc. (i.e., review and incorporate PRN assessment data)?
	1. Describe how you worked through client feedback about you and your therapeutic alliance.
	iv. How did you gather systematic and empirical feedback (What assessment devices were used initially and across time and how did you see change from these measurements)?
	3. Sociocultural Competence and Humility (2-3 pages): Reflect on the sociocultural identities within your specific client system and how you applied basic principles of sociocultural competence, humility, and attunement across the IST blueprint within...
	a. Please describe how you applied any or all of the following principles: cultural competence (awareness, knowledge, skills, see Sue & Sue pp. 38-42), cultural humility (i.e., openness, see Sue & Sue, 2019, p. 91), sociocultural attunement principles...
	i. Hypothesizing
	ii. Planning
	iii. Conversing
	iv. Feedback
	4. Self of the Therapist (4 pages): The focus of this section includes addressing diversity issues, biases/blind spots, and beliefs/values as they influenced your clinical views, decisions, and behaviors toward the client system in treatment.  The goa...
	a. Describe how your diverse and intersecting “contexts of membership” (e.g., family of origin, culture/race/ethnicity, gender, social class, spirituality/religion, ability/disability, and any other key life experiences) impacted your work with the cl...
	i. Emphasize your blind spots and how your experiences in some of these areas may have affected your objectivity with the client system
	b. Describe how your signature theme and own issues interacted with client’s issues.
	i. How did you work through your own issues so as to better meet the client’s needs?
	c. Describe what areas of personal strength you brought to your work with your client
	i. How did you leverage these areas of personal strength in the therapy?
	5. Strengths and limitations of your use of the blueprint for therapy. (1-2 pages) Evaluate the quality of your therapy according to your use of the blueprint (hypothesizing, planning, conversing, feedback) and areas you recognize as the necessary foc...
	a. Particular strengths and limitations of your use of the blueprint with your case.
	i. What metaframeworks you are keen on using when hypothesizing and planning and how this might be a strength and limitation.
	ii. What is your natural conversing style and way of gathering feedback: what are the strengths and limitations of this approach?
	iii. Overall, what are your blind spots when it comes to hypothesizing, planning, conversing, and feedback?
	6. Reflections on your development in the program. (1-2 pages)
	a. Particular populations (e.g., race/ethnicity, socioeconomic status, sexual orientation, etc.), treatment configurations (i.e., individual, couple, family, child, adolescent), or clinical issues (e.g., relationship problems, psychological problems, ...
	b. Describe what you learned about yourself and your therapy during the program.
	i. What did your experience teach you about the change process?
	ii. What do you want to improve to be a better clinician?
	iii. What do you want to keep doing?
	iv. How did your experience inform how you will do therapy in the future?
	Lessons Learned Presentation (10-15 minutes)
	*Please use PowerPoint for your presentation.
	1. From your experience in the program, please describe: (10 min. max)
	a. The biggest lessons you have learned in the following clinical areas:
	i. Personhood (vulnerabilities, strengths, professionalism, feedback, etc.)
	ii. Diversity (contexts of membership, intersectionality, dialogue, etc.)
	iii. Ethics (professional ethics, ethical consulting, etc.)
	iv. Research (practice-research network, literature, etc.)
	v. Theory (integrative, systemic, personal preferences, etc.)
	b. How you will take these lessons with you into the future?
	c. Looking ahead, what are some of the biggest growth areas you hope to address as you move forward.
	You can talk about the above topics any way you want, please be creative. This is your time to showcase your growth and development in the program. You can use metaphors or analogies, images, video, music, etc.
	2. Q&A (5 min)
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